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MINUTES OF THE PARISH COUNCIL HELD AT ST KENELM’S HALL, 
MINSTER LOVELL ON MONDAY 18

TH
 NOVEMBER 2019 AT 7.30PM. 

 

Present: Cllr. Haley, Cllr. Jones, Cllr. Alderman, Cllr. Bicker, Cllr. King, Cllr. Williams, Cllr. Stowell and 
Alexandra Molton (Clerk). 

Apologies: None. 

Parishioners: 6 

 
Meeting started at 7.30pm. 
 

1. Welcome / Members present and apologies for absence. 

Cllr. Haley welcomed Councillors and Parishioners to the November Parish Council meeting. 

Apologies were received from Cllr. Gill Hill. 

 

2. Declaration of interest in agenda items. 

Cllr. King declared an interest in item 13c) as a resident of Ripley Avenue. 

 

3. Parishioner’s Public Participation (for questions and comments on agenda items). 

None at this point in the meeting. 

 

4. To receive the Minutes of the Parish Council Meeting dated 21
st

 October 2019. 

Cllr. Jones proposed accepting the minutes as a true and accurate record of the meeting; Cllr. King seconded 
and passed unanimously. 

 

5. To receive an update from District Councillor Gill Hill. 

Not present at the meeting. 

 

6. To receive an update from District Councillor Kieran Mullins. 

Cllr. Mullins thanked the Parish Council for inviting him to the Remembrance Service. 

Cllr. Mullins reported the following: 

 Ness Scott has been appointed as the Climate Change Manager at West Oxfordshire District 
Council (WODC) to work on the Council’s environment pledges. 

 There is now a long-term empty property strategy for the District; 418 homes have been identified 
as being empty for more than 12 months.This scheme will help to bring these properties back into 
use. Cllr. Williams asked for clarification that WODC cannot force a homeowner to sell or rent out 
a property if it is unused. Cllr. Mullins confirmed that this is the case and some properties are 
more eligible for this scheme than others. 

 £30,000 has been awarded to Forest of Dean, Cotswold and WODC to work together on a toolkit 
for carbon-neutral housing projects in the area. Cllr. Stowell asked if gas boilers are likely to be 
phased out as part of planning criteria in the future and Cllr. Mullins confirmed that this is likely. 

 

a) Feedback from WODC Water Day. 

Cllr. Stowell attended the Water Day at WODC on 22
nd

 October. He provided a statement of Frequently Asked 
Questions (FAQs) from the day which had been compiled by the Environment Agency and asked the Clerk to 
publish these on the website and send on to the Fishing Bailiff.
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ACTION: Clerk to publish FAQs and scan and send a copy of these to the Fishing Bailiff for 
the Village. 

The Environment Agency reported that it can find no evidence of sewage pollution in the river Windrush but 
there are higher levels of phosphates. This effects the growth of greenery in the water and therefore the 
amount of light entering the water. The Environment Agency are not sure exactly why the water in the river is 
now so cloudy compared to thirty years ago, but this is also a factor of other local rivers which flow over the 
same geology. The Environment Agency attributes the change to temperature, flow and pH levels in the water. 
It confirmed that it is not safe to swim in the water of any rivers, mainly due to the risk of Weil’s disease. 
Thames Water also attended the Water Day and confirmed that it is struggling to manage all of the sewage 
produced as a result of the large amount of development taking place locally. 

Cllr. Alderman asked about which fish currently live in the river; Cllr. Stowell confirmed that one of the species 
previously seen in the Windrush has disappeared but one does remain.  

Cllr. King asked if the Parish Council should put up a sign at the ruins to warn against swimming in the river. 
Cllr. Stowell confirmed that it should not because this could be interpreted as the Council taking responsibility 
which it has no jurisdiction to do. 

ACTION: Clerk to add details into the Village News in the Spring to reminder residents not to 
swim in the river. 

 

7. To receive an update from County Councillor Liam Walker. 

Cllr. Walker thanked the Parish Council for his invitation to the recent Remembrance Service. 

Cllr. Walker reported the following: 

 Oxfordshire County Council (OCC) has successfully obtained funding for works to the A40; a dual 
carriageway from Witney to Eynsham, a bus lane and a bike lane. The work will be at least a two-
year project. Cllr. Williams asked for an update on changes to the slip road to and from the Village 
from the A40. Cllr. Walker confirmed that this is not yet organised; he will obtain an up-date and 
report back to the Council. 

 Cllr. King and Cllr. Walker met the Site Manager of the new development. Cllr. Walker asked for 
residents of the Village to let him know of any issues regarding mud on the roads and he will refer 
this to the developer. 

 OCC do own the path in Cotswold Close which is causing local residents some concern and he 
has asked this to be investigated and repaired as required. 

 Thames Water is carrying out work on Brize Norton Road which will last for a few days. 

 Farming machinery remains at the entrance to Wychwood Close. The Council agreed to discuss 
this later in the agenda.  

 

8. To review planning applications, decisions, appeals and enforcements* 

a) To receive and discuss planning application 19/02795/HHD: Shalimar Cottage, 23 Upper 
Crescent, Minster Lovell; Extension to detached garage. 

The Parish Council considered this application and did not have any comments. 

b) To discuss path through Ripley Avenue. 

The Clerk confirmed that she reported the Council’s comments from the last meeting to Bovis via Mike 
Robinson at Strutt and Parker but has not yet received a response from them. A resident has contacted the 
Clerk to request that the Council’s permission to install a path through Ripley Avenue is reneged. The Council 
confirmed that it needs to wait for a response from Bovis before it can consider this further. 

ACTION: Clerk to chase this before the Precept meeting on 20
th

 November. 

c) Impact of new Housing Development Construction. 

The Clerk had reported resident’s concerns to Phil Shaw at WODC and his response was forwarded to 
Councillors ahead of the meeting. The Clerk asked the residents in attendance to confirm if there are any 
other issues. Residents did not report any other concerns.
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d) Update on enforcement issues. 

The Clerk provided an update on these: 

 Hillside: WODC Officers have visited the resident regarding the trees which were felled at the 
property and confirmed that these need to be replanted by the end of January, at which time 
Officers will inspect them. The building which had been erected in the garden of the property was 
ruled as lawful. Branches from the felled trees here are also pushing against the boundary fence. 
This is encroaching on the public path which runs alongside. There are also overhanging branches 
leaning over the path. 

Cllr. Bicker proposed that the Clerk write to the resident about overhanging branches and the fence which is 
being pushed over by the felled branches; seconded by Cllr. Williams and agreed unanimously. 

ACTION: Clerk to write to the resident, liaising with Cllr. Bicker to confirm the exact locations 
identified on the path. 

 Car Sales Garage on Brize Norton Road: The Clerk confirmed that she has located the planning 
conditions relating to the current forecourt use and has contacted WODC highlighting these details 
to request that they investigate a possible planning breach at the property. 

 

9. Monthly dog fouling report. 

This month Mrs Holloway reported 8 deposits in the Village, with Wenrisc Drive and Upper Crescent the worst 
affected. The dark evenings are likely to have an impact with some people seeming more reluctant to clean up 
after their dog. Mrs. Holloway also reported excellent coverage of the Village Remembrance Service in the 
Witney Gazette this year. Thanks to Mr and Mrs Holloway for working so hard to achieve this. 

 

10. Allotments report. 

None at this meeting. 

 

11. Remembrance Service feedback. 

The Clerk asked Councillors for feedback on the Service this year. Cllr. Williams confirmed that more 
copies of the Orders of Service are needed for next year; 180 copies in total. Councillors also suggested 
that the Clerk prints Orders with only one running order next year and Cllr. Haley will vary the order as 
necessary depending on time. The Council thanked everyone in the Village who had helped make the 
Service a success and the Clerk confirmed that she has sent letters of thanks on behalf of the Council.  

 

12. Christmas refreshments. 

Councillors asked the Clerk to contact The White Hart to check if they are able to host the Christmas 
refreshments this year and provide sausage rolls and mince pies for attendees, with drinks for attendees alson 
purchased by the Parish Council.  

ACTION: Clerk to contact The White Hart and invite attendees according to previous 
invitation lists. 

 

13. Matters and actions arising from the previous meeting which are not covered by other 
agenda items: 

a) To review Action Log. 

Clerk confirmed that she has contacted PCSO Tracey Waller regarding the parking issues around St Kenelm’s 
School at the beginning and end of the day. Cllr. Jones confirmed that the school has asked parents not to 
park in the area via the school newsletter. Cllr. Walker suggested that the Clerk contact PCSO Hilary Rabson 
who has returned to work in Witney. Cllr. Walker will email the Clerk contact details for PCSO Rabson.  

The Clerk and Cllr. King have not yet met to put together a plan for internal control checks. They will meet 
shortly to look at this and bring the results to the December Council meeting. Councillors agreed that this 
needs to be carried out at least quarterly.
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b) To receive Ripley Avenue play park inspection. 

Cllr. King confirmed that the park is currently in good condition. The Clerk confirmed that she has contacted 
the supplier of the swings to report that the bolts on the swings are failing. Cllr. King asked for the Clerk to 
forward on the response from the supplier for Mr King to check. The Council requested a monthly written 
report so that the Council has evidence that the inspection has taken place.  

ACTION: Clerk to forward email from supplier of the swings. 

c) To review quotations for work to Ripley Avenue and select a contractor. 

Councillors considered the quotations which were provided for the work. The Clerk confirmed that all 
contractors had been provided with the maps and plans provided by Cllr. King to confirm the area included. 
Quotations were as follows: 

 McCrackens: £485.00 plus VAT 

 Ubico: £895.40 plus VAT 

 Hickman Landscaping: £1320.00 plus VAT 

Cllr. Stowell proposed accepting the quotation from McCrackens, seconded by Cllr. Jones and approved 
unanimously. 

d) Farming machinery at the entrance to Wychwood Close. 

The Parish Council has discussed this at several meetings this year and farming machinery continues to be 
parked in this area. Councillors discussed the possibility of erecting bollards around the grass verge to prevent 
parking from taking place here. 

ACTION: Clerk to contact Ubico to find out how much space is required to get grass cutting 
equipment onto this land and whether they would mow with a hand mower if bollards are 
erected. 

ACTION: Clerk to contact OCC to ask for permission to erect small posts to prevent parking 
on the grass on both sides of the entrance. 

ACTION: Clerk to obtain quotations for the work when required. 

 

14. Finance: 

Cllr. Haley confirmed that the agenda included incorrect details of the payment due to the Clerk due to the NI 
implications of the retrospective payments. The correct payments are detailed below. The Clerk will contact 
HMRC to find out how to report the additional salary payment for the incremental increase for 2018/19 and 
how this impacts upon NI for the Clerk and the Council. 

ACTION: Clerk to contact HMRC regarding NI and reporting additional earnings for 2018/19. 

The cheque for Moore was not signed as they have not yet provided the audit report and the Parish Council 
were of the understanding that this fee would be waived as a result of the issues with obtaining the internal 
audit report.  

ACTION: Clerk to chase this up with the external auditor. 

a) To consider and approve payments due  

Payee Details Amount 

Alexandra Molton Wages and office allowance  
Clerk salary increment payment 2019/20 (minus NI) 
 
Total 

£647.95 
£327.79 
 
£954.74 

DF Williams Bus shelter window cleaning £16.16 

Ubico Village Maintenance work £2,143.98 

Moore Fee for late submission of AGAR – not signed  £48.00 

Cllr. Alderman proposed signing the cheques with the amendments agreed; seconded by Cllr. Stowell and 
passed unanimously.
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b) To report payments made with the Council debit card 

Payee Details Amount 

Audible.co.uk Purchase of audible books (card incorrectly selected for 
payment) 

£8.98 

Amazon Ink cartridges £23.98 

The Clerk had circulated a report to Councillors before the meeting to explain how payments were incorrectly 
made to Audible.co.uk. The Clerk has removed all of the payment details from the Amazon account which was 
previously used for purchases and created an Amazon account for the Parish Council to ensure this will not be 
repeated. 

c) Bank reconciliation report for October 2019. 

This was reviewed and confirmed by Cllr. Haley. 

d) External audit observations and report 2018/19. 

Clerk confirmed that this has not yet been received. 

ACTION: Clerk to chase up the external audit report. 

 

15. To discuss correspondence received. 

The Clerk reported the following correspondence: 

- An annual report and request for further funding has been received from Volunteer Link-Up. 
Councillors agreed to consider this request again when the Precept has been finalised. 

- A resident has contacted the Clerk to report that trees and other objects have been placed on a grass 
verge opposite the The Old Swan. Cllr. Bicker confirmed that the grass here is owned by The Old 
Swan. 

- Posters about a new WODC service; Oxfordshire Domestic Abuse Services (ODAS).The Clerk will 
add these to the village noticeboards. 

 

16.  ‘Around the Village’ – matters not covered by other agenda items that need addressing 
or noting. 

Cllr. Bicker asked for confirmation that any member of the public can use salt from salt bins on public roads/ 
Councillors confirmed that this is the case. 

Cllr. Bicker reported that the Village sign on the road on Minster Riding is overgrown with plants and needs 
cleaning. Cllr. Jones volunteered to clear this over the festive period. 

Cllr. Williams reported that the trees growing on the Ripley side of the pathway between Cotswold Close and 
Ripley Avenue are overhanging the footpath and need attention. 

ACTION: Clerk to check who owns the land here and ask McCrackens how much they would 
charge to trim these trees. 

Cllr. King confirmed that the signs for no construction traffic through Brize Norton Road have not yet been 
erected.  

ACTION: Clerk to chase this up with the contractors. 

Councillors are due to meet on 20
th
 November to draft the Precept for 2020-21. Councillors asked the Clerk for 

confirmation of whether Precept payments can be made to religious organisations, as this was questioned by 
the internal auditor this year. 

ACTION: Clerk to check about church payments from the Parish Council for the Precept 
meeting and ensure a large sized copy of the payments is provided for Councillors. 

Meeting closed at 9.05pm. 

 

Signed……………………… 

Cllr. David Haley, Chairman 


