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MINUTES OF THE EXTRA PARISH COUNCIL MEETING HELD ON 
THURSDAY 1

ST
 AUGUST 2019 AT MINSTER LOVELL METHODIST CHURCH AT 7.30PM. 

 
 

Present: Cllr. Haley, Cllr. King, Cllr. Williams, Cllr. Alderman, Alexandra Molton (Clerk). 

 
Parishioners: 0 

 

1. Welcome / Members present and apologies for absence. 

Cllr. Haley welcomed Councillors and Parishioners to the August Extra Parish Council Meeting. 

 
Apologies: Cllr. Stowell, Cllr. Bicker, Cllr. Jones 

 

2. Declaration of interest in agenda items. 

None at this point in the meeting. 

 

3. Parishioner’s Public Participation (for questions and comments on agenda items). 

No Parishioners Present. 

 

4. Update on Internal Auditor Report: 

The Council agreed that given the chronology provided by the Clerk on the progress of the audit this year and 
the huge delay in receiving the annual auditor report, despite lots of chasing by the Clerk, they would seek 
another internal auditor for next year. Cllr. King also felt that the audit had not been carried out very 
thoroughly, because several other questions were raised when she considered the information necessary for 
the audit, which had not been noticed by the internal auditor. 

a) To consider and approve the internal audit report.  
Cllr. King and the Clerk worked together after the July Parish Council meeting to investigate all of the issues 
which were raised by the internal auditor this year. Several of the issues were either non-substantive or due to 
errors on the part of the auditor. In summary the details were as follows: 

- The current accounts package appears not to be adequate for accounting at the Council’s 
level and does not easily produce reports and the information required for the audit. The 
Council agreed that the system is not always very user friendly and agreed to look into 
a potential replacement for the current accounts package. The Council resolved to 
cease using the paper cashbook and to only use the electronic cashbook from now on. 

- A number of accounting entries were missed which gave incorrect draft figures for the end of 
year. There were two entries missed.  

- Bank reconciliations did not appear to be getting regularly reconciled to the bank statements. 
The Council did not agree that reconciliations were not taking place. The Council has 
been scrutinising bank reconciliations at each monthly meeting since April 2018 and 
any with queries had been returned to the Clerk to check and re-present to the Council.  
The Clerk has also begun monthly reconciliations with the electronic cashbook since 
April 2019 and this will continue, with these being presented to the Council each month 
for scrutiny. 

- Details of the Parish Council’s £30,000 deposit with West Oxfordshire District Council 
(WODC) was not made available to auditor and interest for this was not logged in the 
cashbook. The Clerk provided a letter from WODC to confirm the deposit amount and 
interest for this was logged in the cashbook on 16

th
 July 2018. 

- It was not clear under what powers payments had been made to Minster Lovell Playing Field 
Trust. The minutes of the meeting of 19

th
 February 2018 state that the Council had 

received a letter from the Trust thanking them for the advance on S106 monies which 
the Parish Council had provided. Previous details about the advance had been included 
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- in the minutes of 17
th

 November 2017. The Clerk agreed that this detail could have been 
clearer to the auditor. 

- Grants had been made to St Kenelm’s Church and Minster Lovell Methodist Church, which is 
prohibited under the Local Government Act 1894. The agendas for Parish Council 
meetings on 16th April 2018 and 15th October 2018 clearly state that these payments 
were made as Precept grant payments, as in previous years. The Council sought 
clarification on this issue but there are many interpretations available so it is unclear 
what the law actually states. The Council agreed to copy information about all 
payments made into future minutes, to ensure transparency of what payments are for. 

- Budget reports had not been received by the Council during the financial year. A budget 
report was provided to the Council at the meetings on 17th September 2018, 15

th
 

October 2018 and at the meeting on 5
th

 November 2018 where the Precept was agreed 
for 2019/20. The minutes for all meetings clearly state that the budget was considered 
at the meeting. 

- The recommendations of both the internal and external auditors from last year did not seem to 
have been noted by the Council. This should have been noted at the next Parish Council 
meeting but was not. No formal recommendations were made by the external auditor. 

- The Notice of Conclusion of Audit was not available on the Parish Council website. This was 
displayed on noticeboards in the Village in October 2018 and was available on the 
previous Council website at the same time. It has since been added to the current 
website. 

- Clerk’s contract had not been signed by the Chairman. The Clerk provided the incorrect 
version of the contract; this was signed by the Chairman following the comments of the 
internal auditor last year. 

- Clerk’s incremental pay increase did not seem to have been applied correctly as set out in the 
Clerk’s contract. The Clerk did not realise that the annual pay increase included an 
incremental increase and therefore this was actioned incorrectly. 

- VAT claims were not verified by the internal auditor although two seemed to have taken place 
during the year. The online system advises that for over 20 claims, a spreadsheet with 
the details should be sent rather than a completed form. These spreadsheets were 
made available to the internal auditor.  Method of recording VAT to be standardised in 
accounts package. 

 

b) To consider and approve the Annual Governance Statement 

The Council considered the tick box criteria on the AGAR form and selected those that it felt represented an 
accurate picture of the Council’s accounting Governance during 2018/19. Some of these did not agree with the 
response of the internal auditor. 
Cllr. Williams proposed signing the Annual Governance Statement as a true record of the Council’s internal 
controls during 2018/19; seconded by Cllr. Alderman and all Councillors voted in favour. 
 

c) To consider and approve the Accounting Statements for 2018/19  

The Council considered the figures provided by the Clerk as final figures for year end 2018/19. The Clerk 
confirmed that these had been confirmed with the internal auditor as correct for the year. Cllr. King informed 
the Council that the figures provided by the internal auditor at first were incorrect as they did not take into 
account uncashed cheques at the end of the financial year. 

There were some differences between the figures from 2017/18 and 2018/19, which the Clerk explained thus: 

- The Clerk salary which had increased significantly (due to the Clerk starting in September 
2017 and therefore only half of the year being paid);  

- Expenditure for the year which was more than the previous year (due to the £9000.00 paid in 
an advance of S106 monies to Minster Lovell Playing Field Trust and a loan of £5000.00 to 
Trustees of Wash Meadow to be repaid when they receive their share of the S106 monies); 

- Monies received which was higher than the year before (due to a cheque for grass cutting 
from WODC, a large VAT return and £3000.00 being transferred from the savings account to 
the current account).  

Councillors felt satisfied that the figures represented an accurate financial account of the year 2018/19. Cllr. 
Alderman proposed signing the Accounting Statements for 2018/19; seconded by Cllr. King and all Councillors 
voted in favour.
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5. ‘Around the Village’ – matters not covered by other agenda items that 

Cllr. Alderman informed the Council that the bridge in the Lower Village has been approved to be used for 
Heavy Goods Vehicles travelling into the Village, despite being a weak and narrow bridge. 

ACTION: Clerk to investigate with OCC Highways Department the rationale for this and report 
back to the next Council meeting. 

 

The meeting closed at 8.30pm. 

 

 

 

…………………………… 

Cllr. David Haley, Chairman 

 

 

 


