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MINUTES OF THE PARISH COUNCIL MEETING ON MONDAY 16TH MARCH 2020 AT 

7.30PM AT ST KENELM’S HALL. 
 

Present: Cllr. David Haley (Chair), Cllr. Chris Jones, Cllr. Ann Williams, Cllr. Jonathan Stowell, Cllr. Colin 
Alderman, Cllr. Jean King, Alexandra Molton (Clerk). 
 
Apologies: Cllr. Sue Bicker. 
 

1. Welcome / Members present and apologies for absence. 

Apologies were received and noted from Cllr. Bicker. 

 

2. Declaration of interest in agenda items. 

None at this point in the meeting. 

 

3. Parishioner’s Public Participation (for questions and comments on agenda items). 

John Linquist spoke regarding item 9, to report that the new dog litter bin by Jubilee Walk is full. 

ACTION: Clerk to check that this is being emptied routinely by OCC and request that it is 
immediately emptied.  

 

4. To receive the Minutes of the Parish Council Meeting dated 17
th

 February 2020. 

Cllr. Alderman proposed accepting the minutes as a true and accurate record of the meeting; seconded by 
Cllr. King and agreed by all except from Cllr. Jones and Cllr. Stowell who abstained from the the vote because 
they were not present at the meeting. 

 

5. To receive an update from District Councillor Gill Hill. 

Cllr. Hill was not present at the meeting. 

 

6. To receive an update from District Councillor Kieran Mullins. 

Cllr. Mullins reported the following: 

 A proposal has been put forward for 0% rate Community Infrastructure Levy (CIL) on five local 
developments as part of the West Oxfordshire Local Plan. This has caused some upset among those 
areas located near to the developments. There will be a consultation on this and details of this will be 
announced shortly. 

 Cllr. Mullins will progress the action to get the road sweeper to School Hill because this has still not 
been cleared. Cllr. Haley asked for Cllr. Mullins to report that the lack of action from West Oxfordshire 
District Council (WODC) reflects badly on both WODC and on the Parish Council.  

ACTION: Clerk to send Cllr. Mullins a summary of all of the outstanding issues which she has 
asked WODC to address over the last few months so he can investigate the delays on these. 
Clerk to copy this to Cllr. Hill and write to the Leader of the Council. 

 Local elections have been postponed until next year due to the coronavirus outbreak. 

The Clerk asked Cllr. Mullins if he had any update on the enforcement of the tree felling case in the lower 
village. Cllr. Mullins confirmed that the trees have been replanted as required but he does not have any 
other details regarding the expected visit from the Tree Officer. 

ACTION: Clerk and Cllr. Mullins to chase this up with the Enforcement Officer and update the 
Council.
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7. To receive an update from County Councillor Liam Walker. 

Cllr. Walker confirmed that due to the recent Coronavirus outbreak he won’t be attending meetings for the 
foreseeable future. He will send the Clerk a monthly report with key news and updates. 

Cllr. Walker reported the following: 

 A £32m capital programme has been agreed for the next financial year: this will include work on 
resurfacing roads, pavements etc. The work will include resurfacing Wenrisc Drive/Upper Crescent.  
Further details of the planned works can be found on the Oxfordshire County Council (OCC) website. 

 His community fund awards have now ceased for this year but this will be open for bids again from 
April 2020 and he has been allocated £15,000 for the year to spend on community projects.  

Cllr. Williams asked if those organisations which have already benefitted from the fund are able to reapply for 
further assistance and Cllr. Walker confirmed that they can. 

 There are 23 reported cases of Coronavirus in Oxfordshire as at this morning. OCC is working with 
District Councils to pass on information as it is released and is closely following Government 
guidance. 

 Cllr. Walker has spoken to Mr Williams regarding parking of the trailers at Wychwood View, which are 
periodically moved and replaced.  

The Council took item 12 on the agenda whilst Cllr. Walker was at the meeting. Councillors discussed the 
quotes provided to erect at low level fence at the entrance to Wychwood View and questioned whether this 
was the best course of action. The quotations received were as follows: 

 McCrackens: £ 2,277.00 + VAT 

 Gibbs Brothers: £5040.00 inc.VAT 

 Pittaway Fencing: £ 2,265.12 + VAT(1800mmx75mmx75mm Timber Rails) or £ 2,456.19 + VAT 
(1800mmx100mmx100mm Timber Rails) 

Cllr Stowell suggested that trees/bushes could be planted as a barrier for the vehicles being parked but these 
would require on-going maintenance costs. Cllr. Walker agreed that he would fund half of the work from the 
Community Fund if the Council paid for the other half.  

Cllr. King proposed awarding the work to McCrackens; seconded by Cllr. Stowell and agreed unanimously. 
Cllr. Stowell asked the Clerk to confirm with McCrackens that the fencing needs to be placed as close to the 
path as possible. 

ACTION: Clerk to contact McCrackens to confirm details and ask for a start date for the work 
so that she can alert Mr Williams to when this will take place. 

 

8. To review planning applications, decisions, appeals and enforcements* 

a) To receive and discuss planning application 20/00487/FUL: North Hill House School 
Lane Little Minster; Demolition of the existing house and garage. Construction of a 
replacement four bedroom detached dwelling with associated landscaping. Construction of 
basement storey with garage, gym and granny annexe. 

Councillors had considered this application before the Council meeting and all Councillors agreed that they 
have no objection to the demolition aspect of the proposed work or concerns about the size and scale of the 
development plans. Councillors agreed that although the proposed work is extensive the land area is large 
enough and as such can tolerate such development. 

Cllr. Haley asked if Councillors had any other concerns about the application but none were forthcoming. 

 

b) To receive and discuss planning application 20/00625/HHD: 63 Brize Norton Road 
Minster Lovell Witney Oxfordshire OX29 0SG; Rear extension to create lounge with bedroom 
above. 

Councillors had considered the planning application before the Council meeting and had concerns about the 
size of the rear extension. Councillors agreed that the top storey of the extension would be visible above the 



 
 

 2020/20 

 

roof line of the Charterville bungalow and would set a dangerous precedent for further developments of this 
nature. 

Cllr. Stowell proposed a strong objection to the planning application; seconded by Cllr. Jones and agreed 

unanimously on the following grounds: 

 In the environment in which the property is located it overshadows other listed Charterville properties 
in this key historical area of the village. 

 This development would set a dangerous precedent for future developments of this kind.  

 The size and scale of the development is out of proportion to the size of the original property. 

 

c) To receive and discuss planning application 20/00637/FUL: Crosswind 128 Brize Norton 
Road Minster Lovell; Change of use from domestic to storage in connection with replacement 
window business. 

Councillors had considered this application before the Council meeting and did not have any objections. 

 

d) Update on enforcement cases. 

Cllr. Williams confirmed that parking is still taking place on the grass verge next to the forecourt at the car 
garage on Brize Norton Road. The planning restrictions specify that no parking should be taking place on the 
grass next to the forecourt and that this area should be kept as amenity land. The Clerk confirmed that she 
included these details when she wrote to the Enforcement Officer but they did not agree that there was a 
breach. 

ACTION: Clerk to chase up this again with the Enforcement Officer. 

 

The planning breach with tree felling in the lower village was discussed under item 6. 

 

9. Monthly dog fouling report. 

Mrs Holloway reported a rise to 23 deposits this month that had not been picked up by owners which was 
disappointing to the Council. The Council thanked Mrs Holloway for her work in monitoring this issue and 
reporting regularly to the Council. 

ACTION: Clerk to add details into the Village News about collecting dog litter. 

 

10. Allotments report. 

As Cllr. Bicker was not at the meeting and there was no Allotments Report. The Clerk confirmed that she has 
submitted the latest water metre reading and the water has now been switched back on for the new season. 
Cllr. Stowell asked the Clerk to confirm that the previous meter reading matched this one (to ensure there are 
no leaks in the pipes); the Clerk confirmed that the readings were the same. The Clerk will send out rent 
invoices imminently and invoices for the water when the invoice for this is received, together with confirmation 
of when Councillors will be at the allotments to meet with allotment holders. 

ACTION: Clerk to arrange a date after Easter when Councillors are able to meet with tenants 
at the allotments to reiterate the Council’s expectations of the allotments and discuss the 
possibility of setting up an Allotment Holders Association. 

Cllr. King asked whether there are currently any vacant plots at the allotments and the Clerk confirmed that 
there is a half plot which is recently vacant and she is seeking a new tenant for this. 

a) To approve and sign tenancy agreement for new allotments tenant. 

Cllr. Jones and Cllr. Haley signed the tenancy agreement for a new tenant to take up plot 3. 
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11. Village News. 

Councillors considered the Council pages before the meeting and did not have any suggestions to changes to 
the Council’s submission. 

The Council were disappointed to hear that the High Sheriff’s Award has been cancelled for this year due to 
concerns about the Coronavirus. Cllr. Williams proposed that the Council organises and fund a village 
celebration for Mrs Balmer instead; seconded by Cllr. Jones and agreed unanimously. 

ACTION: Clerk to organise this once the Coronavirus situation has ended. 

 

12. To consider quotations for Wychwood View fencing and select a contractor. 

Discussed and approved under item 7. 

 

13. To consider quotations to paint the Jubilee bench and select a contractor. 

The Clerk had asked Cllr. King if Mr King might be kind enough to repaint this for the Council rather than hiring 
a contractor for the work. Mr King has assessed the bench and agreed that if he can organise moving it to his 
home he will sand and repaint the bench. The Council thanked Mr King for his assistance.  

 

14. Parish Council insurance. 

The Clerk confirmed that the Council’s annual insurance policy is shortly due for renewal and asked 
Councillors if they knew of any changes needed to the current schedule. The Clerk had adjusted levels of 
cover last year to reflect statutory guidelines and the needs of the Council. Councillors agreed that the current 
cover is suitable and asked the Clerk to obtain quotations for the insurance for consideration.  

ACTION: Clerk to seek quotes for annual insurance for the Parish Council. 

 

15. Matters and actions arising from the previous meeting which are not covered by other 
agenda items: 

a) To review Action Log. 

The Clerk confirmed that the Spring Clean village litter pick is organised for 28
th
 March at 10.30am. Councillors 

agreed to go ahead with the litter pick.  

The Clerk confirmed that she was unable to confirm any information about the land around the Scout Hut with 
the Scout Association. Cllr. Williams suggested that the Clerk ask Cllr. Walker if he is able to assist with 
obtaining this information from The Land Registry. 

Cllr. Stowell asked why the laurels on the north side of Ripley Avenue have not been cut. 

ACTION: Clerk to check with McCrackens whether these have been cut and request that they 
are trimmed if not done. 

Clerk to seek advice from Cllr. Walker to obtain information from the Land Registry. 

Councillors were very happy with the quality of the work carried out by McCrackens on the laurels and the 
overgrown shrubs and bushes in Ripley Avenue. 

Cllr. Williams confirmed that the top of the trees in between Ripley Avenue and Cotswold Close have now 
been trimmed and all waste removed from the area. 

b) To receive Ripley Avenue play park inspection. 

Mr King confirmed that the play park is in good condition but that the football nets still needs replacing on the 
field. Trees and hedges are all tidy but the dog waste bin by the play park needs a new lid. The Council were 
unsure whether it was possible to purchase only a dog litter bin lid. 

Cllr. Williams proposed the purchase of a new dog litter bin for the area; seconded by Cllr. Jones and agreed 
unanimously. Cllr. King asked the Clerk to liaise with Mr King on the exact bin chosen as the previous one was 
very hard to attach. 

ACTION: Clerk to liaise with Mr King to select a new dog litter bin.
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Cllr. Alderman asked when WODC replace litter bins as those in the lower village are rusted. Cllr. Mullins will 
find this out and confirm to the Council. Cllr. Mullins asked for a list of all of those that need to be replaced in 
the village. 

ACTION: Clerk to collate this information and send to Cllr. Mullins. 

c) Discussion on the future of the BMX track at Ripley Avenue. 

Cllr. Haley asked what Councillors felt about the current track. Cllr. King proposed doing nothing about this for 
now until such time as the Council know about the future for a potential new village hall as it may be that 
Ripley Avenue is involved with this. Cllr. Jones suggested that the area where the track is currently located 
might be a good site for new football goals as the ground where they are currently located is worn and bereft 
of grass due to frequent use. Cllr. Jones suggested obtaining a quote for flattening the ground and moving the 
current goal posts to where the BMX track is currently located; seconded by Cllr. Stowell and agreed 
unanimously. 

ACTION: Clerk to get quotations for this work. 

d) To consider quotations for installation of a handrail on School Hill path. 

The Clerk has contacted local companies about this but need further details on the particular specification for 
this as contractors have asked for more information before they can quote for the work. Cllr. King agreed to 
check the area and report the work required to the Clerk. 

e) Access to the Spar Shop noticeboard. 

The Clerk confirmed that the Spar Shop were happy to hold a key for the noticeboard outside of the 
shop to give residents access to this for putting up posters.  

ACTION: Clerk to contact Post Office to check if they would hold a key for the other 
noticeboard and arrange for copies of keys to be delivered to each shop. 

Cllr. King expressed some concerns about whether there would be enough room in the noticeboards for both 
Council information and village organisation notices. Cllr. Haley confirmed that Council information would take 
precedence. 

f) Update on working groups 

Cllr. Stowell gave the Council an update on the progress of the churchyard extension working group: 

 Cllr. Alderman has visited the site with a Funeral Director to find out how many graves could be dug 
into the land available for the extension and he confirmed that the area would fit 80-100 graves (which 
would provide the village with a burial ground for 16-20 years). 

 Cllr. Stowell has read again through the original report on the ground from Cemetery Development 
Services (CDS), who had visited the site a number of years ago, and noted the actions suggested for 
the Council to take. One of the main issues raised was drainage as the land slopes towards the river 
Windrush.  

 The working group had met with the Chair of Leafield Parish Council to discuss their plans and the 
work Leafield have carried out so far. CDS come highly recommended by the Chair of Leafield 
Council.   

The current situation is that St Kenelm’s Church is prepared to sell the land to the Council for a churchyard 
extension and this will cost about £7000.00. Cllr. Stowell suggested that having CDS organise bore holes and 
arranging the appropriate surveys, as well as putting together documentation for the Parish Council, would 
cost around £17,000.00. In order for Leafield to be able to progress their churchyard extension project they 
had to add extra drainage in to the site, which has taken the cost so far up to around £70,000.00. If the Parish 
Council needed to go down a similar route, the project would cost much more than the £40,000.00 currently 
allocated in the S106 monies. Cllr. Stowell suggested that the Council could investigate using another piece of 
ground in the village for a burial ground but could face similar costs as similar work is likely to be required. 
Councillors asked whether we could get quotations for the work from other burial site development companies 
but Cllr. Stowell confirmed that there are not many companies that carry out this kind of work as this is highly 
specialised. 

ACTION: Clerk to find out about similar companies and forward their details to Cllr. Stowell 
for a discussion on the project.
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If the Parish Council took over management of the burial ground it could also look at reusing graves although 
this idea is not popular. The Council would also have to put charges for burials up significantly to cover the 
increase in ground work and maintenance costs. 

Cllr. Stowell proposed putting the project on hold until the S106 monies are given to the Parish Council to 
allow more time for investigation to take place. Councillors agreed. 

Cllr. King confirmed that there was no significant or further update from the Village Hall working group. 

 

16. Finance: 

a) To consider and approve payments due  

Invoice 
number 

Cheque 
number 

Payee Details Amount 

 200917 Alexandra Molton Wages and office allowance  
 

£692.80 

60031063 200918 Ubico Grass cutting and ground works £392.16 

95463 200919 DF Williams Bus shelter window cleaning £16.16 

M00201/2020 200920 OALC Annual subscription £286.97 

 200921 Chris Strainge Allotments rent – second payment £300.00 

226778 200922 Moore External audit £388.20 

9455 200923 Bookmarque 
Publishing 

Village News December 2019/January 2020 
 

60.00 

9466 200924 Bookmarque 
Publishing 

Village News February/March 2020 55.00 

9410 200925 McCrackens Shrub clearance and laurel bush trimming in Ripley 
Avenue 

936.00 

Cllr. Alderman proposed signing the cheques as laid out in the agenda; seconded by Cllr. Stowell and agreed 
unanimously. 

b) To report payments made with the Council debit card 

The Clerk provided copies of receipts for card payments to the meeting, with details of each payment on a 
card payment form and these were agreed to match the payments shown on the bank statement dated 28 
February 2020 and signed by Cllr. Haley.  

c) Bank reconciliation report for February 2020. 

The Clerk informed the Council that there is a small discrepancy between the February bank reconciliation 
from the electronic cashbook and the bank statement for February 2020 as the cheque for the clerk salary for 
February was cashed for the incorrect amount. The cheque stub (cheque number 200915) and invoice show a 
payment for £704.80 but the cheque was paid by the bank for £704.50. This has caused a 30 pence difference 
in the balances of the cashbook and the bank statement. 

ACTION: Clerk to add an adjustment to the electronic cashbook to show this incorrect 
payment and balance the bank reconciliation to the bank statement.  

d) External audit 2018/19 

The Clerk and Cllr. King have met to discuss the issues raised by the External Auditors report. Cllr. King and 
the Clerk have reviewed the issues raised by the auditor and put in place new procedures to address these. 
Cllr. King confirmed that many of the issues raised relate to the Council misunderstanding how to complete the 
form, rather than processes themselves being problematic. The issues raised by the External Auditor were: 

 

1. The Council incorrectly gave a positive response in Section 1 Box 1 of the Annual Governance and 
Accountability Return when the Internal Auditor suggested this was not the case. Corrections were 
made to the final figures submitted to the External Auditor which suggests some truth in the Internal 
Auditor’s assertions.
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2. The Council had provided grants to two Churches in the financial year. The Council has been asked to 
review this to ensure that these are being made using powers that the Council has and ensuring that 
proper practices are not being breached.  

3. The Council provided a negative response in Section 1 Box 4 of the Annual Governance and 
Accountability Return which related to the previous year and had already being confirmed by Moore as 
being correctly carried out. 

4. The Council gave a positive response to Section 1 Box 7 of the Annual Governance and 
Accountability Return when the Internal Auditor reported that the Council had not appropriately 
considered all matters brought to its attention by the Auditors and taken corrective action on all issues. 

5. The approval of Sections 1 and 2 of the Annual Governance and Accountability Return happened after 
the last day for commencement of public rights which is in contravention of paragraphs 12 and 15 of 
the Accounts and Audit Regulations 2015. 

6. Section 2 Box 8 of the Annual Governance and Accountability Return was incorrectly completed, with 
the wrong bank reconciliation figure given. 

The External Auditor had noted that action had already taken place in this tax year to address the issues 
raised in points 1, 2 and 5. 

e) Approve an auditor to undertake an end of year review of accounts. 

 

The Clerk had contacted prospective candidates and collated information about them and references for the 
Council to consider before the meeting. Councillors discussed the merits of each candidate. 

Cllr. Haley proposed asking Jane Olds to carry out the pre-audit work and asking Elizabeth Cooper to 
complete the full internal audit; seconded by Cllr. Stowell and agreed unanimously.  

The Clerk confirmed that Jane Olds has provided an internal audit template which covers the main areas for 
consideration by the Internal Auditor and the Clerk has already completed this. 

ACTION: Clerk to contact the Internal Auditors selected and arrange the pre-Audit review and 
Internal Audit. 

f) Internal auditor for 2019/20; Councillors to consider and select an internal auditor. 

See item 16e). 

 

17. To discuss correspondence received. 

The Clerk had nothing to bring to the attention of the Council. 

 

18. ‘Around the Village’ – matters not covered by other agenda items that need addressing 
or noting. 

Cllr. Williams raised the issue of a prickly bush on the alleyway between Ripley Avenue and Cotswold Close 
which is catching people as they walk past. 

ACTION: Clerk to write to 5 Ripley Avenue to ask them to cut this back. 

Cllr. Stowell informed the Council about a sign advertising the Playgroup which is located at the top of School 
Hill. 

ACTION: Clerk to write to the Playgroup to advise them that WODC will remove the sign and 
dispose of it. 

Cllr. Haley reported that the road sign for Wychwood View has been removed. 

ACTION: Clerk to report this to OCC via Fix My Street. 

Cllr. Alderman reported a man living in his van in the lower village. 

ACTION: Clerk to report this to OCC.
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Councillors spoke about future arrangement for meetings given the current situation with coronavirus. Cllr. 
Stowell, Cllr. King and Cllr. Alderman confirmed that they are unlikely to attend future meetings until the 
Government advises that it is safe to do so. Councillors agreed to delegate responsibility for Council business 
to Cllr. Haley and Cllr. Jones as Chair and Deputy Chair of the Parish Council, until such time as social 
gatherings are no longer being advised against by the Government in order to limit the spread of coronavirus. 

ACTION: Clerk to send log in details for the email account and website to Cllr. Haley and Cllr. 
Jones for information. 

Cllr. Haley and the Clerk spoke about whether the Clerk will be paying into a pension in 2020/21. The Clerk 
will consider this and confirm with Cllr. Haley. 

 
Signed:  

 Cllr. David Haley, Chair 

 
*Listed planning applications are those received by the Clerk in advance of drafting the meeting agenda. The Council will review all 
applications received up to the date of the meeting.  
 

 
 
 


