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MINUTES OF THE ANNUAL MEETING OF THE PARISH COUNCIL 
HELD ON MONDAY 17TH MAY 2021 AT 7.00PM IN ST KENELM’S 

HALL, BRIZE NORTON ROAD, MINSTER LOVELL 

 

Present: Cllr. David Haley (Chair), Cllr. Jonathan Stowell, Cllr. Jean King, Alexandra Molton 
(Clerk). 

Apologies: Cllr. Ann Williams. 

Parishioners present: Two. 

The meeting started at 7.00pm. 

Cllr. Haley welcomed Councillors and parishioners to the first Parish Council meeting in the Hall for 14 
months. 

Cllr. Haley asked the attendees to confirm that they were satisfied with the measures that the Council had 
put in place to adhere to the current Government guidance regarding Council meetings and Covid-19. All 
attendees confirmed that they were satisfied with the protection measures that had been put in place.   

ACTION: Clerk to add the details of the protection measures to the minutes as Appendix A. 

 

1. To elect the Chairman of the Council and to receive the Chairman’s Declaration of 
Acceptance of Office. 

Cllr. Stowell nominated Cllr. Haley as Chairman of the Parish Council; seconded by Cllr. King and agreed by 
all. Cllr. Williams had sent a letter to the Clerk before the meeting confirming that she would support the 
election of Cllr. Haley as Chairman. The Council RESOLVED unanimously to elect Cllr. Haley as Chairman 
of the Parish Council for 2021/22. 

Cllr. Haley accepted and signed the Acceptance of Office form for the role of Chairman.  

 

2. To elect the Vice Chairman of the Council and to receive the Vice Chairman’s 
Declaration of Acceptance of Office.  

Cllr. King nominated Cllr. Stowell as Vice Chairman of the Parish Council; seconded by Cllr. Haley and 
agreed by all in attendance. The Council RESOLVED unanimously to elect Cllr. Stowell as Vice Chairman of 
the Parish Council for 2021/22. 

Cllr. Stowell accepted and signed the Acceptance of Office form for the role of Vice Chairman for 2021/22. 

The Council agreed to re-schedule the signing of the Acceptance of Office forms by the other elected 
Councillors until the June Parish Council meeting because the entire Council was not in attendance. 

 

3. To receive apologies for absence.  

Apologies were sent and received from Cllr. Williams. 

 

4. To receive any declarations of interest in agenda items. 

None were declared at this point in the meeting.
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5. To consider and approve the Asset Register. 

This was uploaded to the Council website before the meeting for the Council to review. The Council 
RESOLVED to approve the Asset Register for 2021/22 as it was presented to the meeting. It was noted that 
the new bus shelter which will be installed imminently will need to be added to the Register following 
installation. 

 

6. To consider and approve Standing Orders. 

These were uploaded to the Council website before the meeting for the Council to review. The Council 
RESOLVED to approve the Standing Orders for 2021/22. 

 

7. To consider and approve the Freedom of Information Act Schedule. 

These were uploaded to the Council website before the meeting for the Council to review. The Council 
RESOLVED to approve the Freedom of Information Act Schedule for 2021/22. 

 

8. To consider and approve all Parish Council policies:- 

(a) Community Grants Policy. 

(b) Public Speaking Policy. 

(c) Publicity Policy. 

(d) Allotments Policy. 

(e) Privacy Notice (public). 

(f) Privacy Notice (staff and Councillors). 

(g) Subject Access Request (SAR) Policy. 

These were all uploaded to the Council website before the meeting for the Council to review. The Council 
RESOLVED to approve all policies which were unchanged for 2021/22. 

(h) To review and approve Disposal and Archive Policy for Council filing. 

This was uploaded to the Council website before the meeting for the Council to review.  

Cllr. King suggested that planning documents are retained for five years because this is the deadline by 
which work needs to be started once planning permission is granted. 

The Council RESOLVED to approve the policy with this amendment. 

ACTION: Clerk to amend and publish the policy. 

 

9. To review financial matters:- 

(a) To consider and approve Financial Regulations. 

These were updated and uploaded to the Council website before the meeting for the Council to review.  

Cllr. King had some suggestions for changes to the Regulations and requested that the approval be deferred 
to the next meeting to allow her and the RFO to finalise these. The Council agreed this request.  

ACTION: Clerk to add to the agenda for the June Council meeting for approval. 

(b) To consider and approve an up to date Risk Assessment. 

Cllr. Haley and Cllr. King had some suggestions for changes and clarifications to the Risk Assessment for 
2021/22. The Council agreed to confirm the Risk Assessment at the June Parish Council meeting. 

ACTION: Clerk to add to the agenda for the June Council meeting for approval.
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(c) To review the Council insurance policy and discuss/resolve alterations. 

The Clerk received three quotations for insurance this year: 

Came and Company: £1,055.38 

BHIB: £643.56 (1 year); £605.43 (3 years) 

Parish Protect (current insurer): £324.61 (1 year). This includes a reduction in cover for public liability from 
£12,000 to £10,000 and a reduction in personal accident cover from £100,000 (Cat A) to £25,000; from 
£100,000 (Cat B) to £25,000 and from £100,000 (Cat C) to £25,000. 

The Clerk confirmed that she has contacted Parish Protect to ask for a confirmed annual premium for a 
three-year term with the cover increased to the same levels as the Council’s policy for 2020/21. 

The Council agreed to ask Parish Protect to confirm a quotation for a policy with the same cover as 2020/21 
for a three-year term. 

Cllr. Haley proposed that as long as the cover returns to the existing levels and is less than the other two 
quotes the Council should take insurance with Parish Protect for 2021/22; agreed by all. The Council 
RESOLVED unanimously to take insurance with Parish Protect for 2021/22 as long as the proposed criteria 
is met. 

ACTION: Clerk to contact Parish Protect to confirm cover levels for 2021/22 and a final 
quotation. 

(d) To review the bank mandate. 

The Council RESOLVED to add Cllr. Stowell and Cllr. King to the bank mandate. Cllr. Jones and Cllr. 
Alderman to be removed from the bank mandate as they are no longer Councillors. 

ACTION: Clerk to update the bank mandate and circulate to the Council once this is 
confirmed for 2021/22. 

(e) To receive a summary of NI and Tax paid to HMRC during the last financial year. 

This was uploaded to the Council website before the meeting for the Council to review. The Council 
RESOLVED to accept this. 

 

 

 

Signed ……………………………… 

               Cllr. David Haley, Chairman 
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APPENDIX A 

 

Measures put in place to adhere to Government guidelines regarding Council meetings and Covid-19 

The Parish Council took the following steps to ensure adherence to the current Government guidelines: 

- A one-way system was adopted to ensure that those attending the meeting did not need to pass 

each other to enter and exit the building; 

- Only one person was permitted to use the toilet at any one time; 

- Hand sanitiser was provided on entrance to the Hall and also to each Councillor attending the 

meeting to allow hands to be sanitised between paper handling; 

- Other than paper passing between the Clerk and Chairman as necessary, no other items were 

shared between attendees; 

- Each Councillor was assigned their own table and these were placed at least two metres from one 

another, and in such a way as to prevent Councillors from facing each other directly whilst seated; 

- Each table and chair were cleaned before the meeting and tables were cleaned with disinfectant 

after the meeting and before they were returned to storage; 

- Windows and doors were open during the meeting to ensure that fresh air could flow through the 

hall; 

- Masks were worn by attendees on entrance to the Hall and only removed when attendees were 

seated; 

- Councillors provided their own refreshments to prevent any sharing of water jugs or handling of one 

another’s glasses. 

All attendees were asked to confirm at the start of the meeting that they were comfortable with the measures 

put in place by the Council and all confirmed that they were. 


