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MINUTES OF THE PARISH COUNCIL MEETING HELD ON 
MONDAY 18

th
 FEBRUARY 2019 AT ST KENELM’S HALL AT 7.30pm. 

 
Present: Cllr. Haley, Cllr. Jones, Cllr. King, Cllr. Stowell, Cllr. Williams, Cllr. Alderman, Alexandra Molton 
(Clerk). 
 

1. Welcome / Members present and apologies for absence. 

Cllr. Haley welcomed Councillors and Parishioners to the February Parish Council Meeting. 

Apologies from Cllr. Bicker. 

 

2. Declaration of interest in agenda items. 

None at this point in the meeting. 

 

3. Parishioner’s Public Participation (for questions and comments on agenda items). 

Mr Roberts highlighted issues with the work of Gigaclear and asked for an update on the grass verges and 
overall mess throughout the Village in connection with this work. The Clerk updated the meeting with the 
issues in connection with agenda item 16 and confirmed that Gigaclear has previously confirmed that it will be 
attending in the Spring to replant the verges. 

ACTION: Clerk to chase up exactly the precise timescale for Gigaclear to return to the Village 
to repair the grass verges and find out exactly what will be done in what timescale.  

Cllr. Stowell confirmed that only half of Little Minster has had the caballing and connection works finished. 

Cllr. Alderman asked how connection to the new broadband system happens once the cables are all installed. 
Cllr. Stowell confirmed that Parishioners will be invited to sign up to this new broadband once the work has 
been completed, in exchange for a one-off fee. 

Mr Jones (resident) asked about possible new plans for the new housing development to include extra 
houses, as he has reason to believe that there are other plans in circulation which show additional housing on 
this site, as well as a new mini roundabout. Cllr Haley confirmed that this would be discussed at the relevant 
point in the meeting (agenda item 8).  

 

4. To receive the Minutes of the Parish Council Meeting dated 21
st

 January 2019. 

Cllr. King proposed accepting the minutes as a true and accurate record of the meeting; seconded by Cllr. 
Williams. Cllr. Jones asked for the minutes to reflect that he had returned to the meeting at 8.25pm. Minutes 
signed with this amendment. 

ACTION: Clerk to amend minutes and replace on the website and in the filing system. 

 

5. To receive an update from District Councillor Gill Hill. 

Not present at the meeting. 

 

6. To receive an update from District Councillor Kieran Mullins. 

Not present at the meeting. 

 

7. To receive an update from County Councillor Liam Walker. 

Cllr. Walker confirmed that the Oxfordshire County Council budget was passed last week. There is an extra 
£8.8m for adult social care; £3m for schools and £9m for children’s social care. A £1m youth services fund has 
also been made available.
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The speed watch training took place on Monday 25
th
 February and the speed watch team will be out in the 

Village after that. Cllr. Walker is still looking for volunteers to help with this – please contact him directly.  

Council Tax is going up this year and next year: 2.99% in 2019/2020 and 1.99% in 2020/2021. 

Cllr. Williams asked why the Minster Lovell Facebook page has disappeared as a new resident to the Village 
has asked her about this. Councillors confirmed that the Clerk will be looking at this over the next six months, 
in connection with updating the website and making sure this is fully accessible, in accordance with new 
legislation. 

 

8. To review planning applications, decisions, appeals and enforcements* 

a) To receive and discuss planning application 19/00097/HHD; 47 Brize Norton Road, Minster 
Lovell: First floor side extension, single storey rear extension, and replacement roof over 
conservatory. 

The Parish Council had no comments on this planning application. 

b) To receive and discuss planning application 19/00213/HHD; 1 Drylands Road, Minster Lovell: 
Erection of single storey extension. 

The Parish Council had no comments on this planning application. 

c) Planning application 18/03473/RES: 126 homes off of Burford Road: to discuss potential for a 
path through Ripley Avenue Amenity Area. 

Cllr. Haley read the notes from Strutt and Parker regarding the changes which the Parish Council had 
requested: 

1. Properties on the eastern boundary  

The Parish raised concerns about the two storey properties along the eastern boundary. Strutt and Parker 
believe that the masterplan was acceptable to WODC officers and that the bungalows are sited in appropriate 
locations, ie facing the Burford Road.  All the properties on the eastern boundary meet or exceed the 30 metre 
minimum separation distance from existing properties (21 metres being the normal 
standard).  Notwithstanding this, Bovis are proposing to move a few plots further away from the boundary.  It is 
worth noting that the first four plots on the eastern boundary are all bungalows.  

2. Fence on the eastern boundary  
  
Residents have requested a permanent structure at least 6 feet (1.8m) high.  Bovis have agreed to provide a 
2.0m close boarded fence inside the whole length of the eastern boundary. 

  
3.     Area of public open space/landscaping on western boundary 

  
The Parish consider this should be moved to the eastern boundary.  Mr. Shaw advised that the western edge 
facing the open countryside is important and that this buffer should be retained as per the masterplan. 

   
4. Management and design of areas of public open space 

  
The Parish has queried the specification of high maintenance planting within the areas of public open 
space.  Bovis has reviewed this with their landscape consultants who have advised that the lavender can be 
removed and replaced with species which are easier to maintain (eg Hypericum Hidcote, Forsythia or 
varieties of Hebe).  It is proposed that the areas of public open space would be transferred to a management 
company who will be responsible for the maintenance.  

5.     Location of pumping station 

Residents have raised concerns about the potential noise from the pumping station.  The station will be 
located underground (with limited equipment above ground) and so there is no concern regarding noise. Mr. 
Shaw is content with the location but has requested further details of the appearance. 

6.     Potential bus lay-by on Burford Road  

The feasibility of a lay-by was considered by highway consultants at the outline stage.  However, the advice 
was that a bus parked in the lay-by would obscure visibility of vehicles turning out of Upper Crescent and 
therefore would pose a safety risk.  In addition, the lay-by would need extending which would require the 
removal of more hedgerow and the drainage ditch which would need to be piped.  As a result this was not 
pursued and not requested by Oxfordshire County Council. 
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7.      Potential footpath to Ripley Avenue 

 
It is understood that the Parish Council would like a pedestrian connection from the new development to 
Ripley Avenue.  This is of course on Parish Council land and outside the application area.  Mr. Shaw has 
indicated that the Parish could undertake the works under the Council’s permitted development rights.  He 
has also suggested that Bovis meet with representatives from the Parish to discuss further.  
 
Cllr. Alderman asked about parking which has not been addressed in the email but which the Council had 
raised as an issue on the development. Cllr. Stowell confirmed that the parking currently in the plans meets 
the required standard so this will not change. 

Cllr. King raised the issue of the lack of a lay-by/bus stop on the entrance to the new estate. She had concerns 
about the safety of where the children currently catch the bus to Burford School. Some discussion ensued and 
Cllr. Haley asked for this to be looked at as a separate agenda item at the March meeting. 

ACTION: Clerk to check to see if the information provided by Mr. Jones could be 
substantiated by WODC.  

Councillors discussed the possibility of a footpath through Ripley Avenue. Cllr Stowell confirmed that when the 
Village was asked about this previously, two thirds of the residents were in favour of having a path. All 
Councillors agreed that it would be best to have a properly designed path. 

Cllr. Stowell suggested a path should be a hard path rather than hoggin, flush with the grass for ease of 
mowing and with low level lighting. Cllr. Williams suggested the Council need to be mindful of where the route 
of the path runs to protect the privacy of existing residents in Whitehall Close and Wenrisc Drive. Cllr. Haley 
had some concerns about the lighting and noise resulting from the path being in existence. Cllr. King felt that 
issues resulting from the lighting can be managed through the choice of lighting. If to be used by cyclists, cycle 
barriers need to be considered at one end to prevent cyclists coming straight out onto the road. 

Councillors were in agreement that the cost of the path should not fall upon the Parish Council. If Bovis were 
to build the path this should be done in consultation with the Parish Council with regards to design and 
materials used. 

   

d) To discuss meeting request by Strutt and Parker and Bovis Homes  

The Clerk has received an email requesting a meeting with the Parish Council to discuss the issues which the 
Council raised in relation to the latest plans, and particularly to discuss in more detail the possibility of a path 
through Ripley Avenue. 

Cllr. Stowell proposed that the Council agree to the path subject to the developer paying for this. He confirmed 
that the path should be 2m wide with a hard surface and low level lighting; Cllr Williams seconded, three 
Councillors voted in favour and one abstained. The motion was carried.  

ACTION: Clerk to get in touch with Strutt and Parker to confirm an evening meeting with the 
Parish Council to be advertised as an Extra Parish Council meeting with a published agenda. 

 

e) Licensing Application Consultation W/19/00132/PRMV: The Swan and the Old Mill, Little 
Minster, Minster Lovell 

The Council analysed the proposed license changes and noted the proposed changes in serving food and 
drink inside the venue until 5am. Cllr. King proposed that the Parish Council should ask for the music element 
of the application to be retained at the same level of the current licence arrangement; Cllr Alderman seconded 
this and all Councillors agreed. 

ACTION: Clerk to write to strongly object to the licence changes if they are different to those 
of the previous licence agreement. 

The Clerk informed the Council of a planning appeal in relation to planning application 18/01901/FUL; 101 
Brize Norton Road, which has now been approved. 

The Clerk also informed the Council of a consultation on a new development east of Chipping Norton, to 
include 1,200 homes, 5 hectares of business land and a new primary school. The public consultation on the 
development closes on 8

th
 March 2019. 

 

9. Monthly dog fouling report. 

Mrs Holloway reported 13 incidents of dog fouling, mainly in Upper Crescent and Wenrisc Drive. She also 
asked the Council to note thanks to a gentleman who walks his dogs in Wash Meadow, as well as the owner 
of a local dog walking business, both of whom pick up mess from other dogs as well as their own.  
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a) Request for Dog Litter Bin near old war memorial site. 

At the end of the January meeting, Mr. Matthew Williams asked for the Council to put a new bin close the old 
war memorial site because bags get thrown into the fields here. Mrs Holloway has suggested placing one 
opposite the Spar Shop. Cllr. Williams proposed locating the new bin by the old War Memorial as there are no 
others in this area; seconded by Cllr. Jones and all Councillors voted in favour. Cllr. King suggested it would 
be sensible to check that West Oxfordshire District Council (WODC) is able to empty the bin if one is located 
near the old War Memorial. Cllr. King suggested she would find out if she could arrange for this to be installed. 

ACTION: Clerk to find out if locating a dog bin near the old War Memorial would pose any 
issues for WODC in emptying it. 

ACTION: Clerk to write to Mrs Holloway to report the Council’s decision.  

 

10. Allotments report. 

Cllr. Bicker passed a report to Cllr. Haley in her absence. Fencing is coming down on the end allotment 
(number 15), otherwise the allotments are in good order.  

ACTION: Clerk to ask tenant of plot 15 to make the fence safe. 

Clerk told the Council about a tenant who has reported items going missing from her plot and has reported this 
to the Police. 

ACTION: Clerk to contact each resident to advise them about items going missing. 

a) Signing of contract for new allotment tenant.  

Cllr. Haley and Cllr. Jones signed an allotment contract for a new tenant.  

 

11. Emergency Planning. 

This item was taken in connection with Item 12. 

 

12. Oxfordshire Together (OXTOG) Initiative. 

The Clerk has been trying to arrange a meeting with the representative from OCC but it has been difficult to 
organise a date everyone can make. Cllr. King suggested deferring this agenda item to the March meeting. 

ACTION: Clerk to arrange meeting with OCC, Cllr. King and Cllr. Williams and add to the 
March meeting agenda. 

 

13. New resident information pack. 

The Clerk asked the Council to confirm whether they would like her to update the paper version of the 
residents information pack for new residents to the Village. Cllr. Jones suggested the information could be 
added to the website rather than be in paper format. Cllr. Haley proposed the Clerk update the current 
information and upload documents to the Council website; seconded by Cllr. King and all Councillors voted in 
favour. Cllr. King and Cllr. Williams suggested an A5 paper version of key information to be put through the 
door of new residents, directing them to the website for further information, would also be helpful. 

ACTION: Clerk to update the information pack and produce these on both the website and in 
an A5 leaflet to be given to new residents to the Village.  

 

14. Minster Lovell Methodist Church renovation work. 

The Clerk read out the letter received from Rev. Reed regarding the Methodist Church’s potential plans for a 
multi-use hub for the Village and asking whether the Council is likely to consider giving S106 monies to this 
project.  Overall the Council still wanted to pursue the plans for a new community Hall for the Village, to be 
paid for in part from the S106 monies. Cllr. Haley asked the Clerk to confirm exact details regarding the S106 
monies. 

ACTION: Clerk to contact Phil Shaw to ensure that the Council has a complete and accurate 
list of planned expenditure and cost and a timeline for S106 monies in terms of how quickly 
this will be available and the timescales for spending. 

ACTION: Clerk to write to Rev. Reed to advise that the Council still plan to pursue a new 
Community Hall and if this is achieved it would not be possible to provide monies to the 
Methodist Church project.  



2019/15 
 

Cllr. Alderman confirmed that there is no update on whether the Church are likely to agree to a long term lease 
or whether they would consider selling the Hall to the Council at this time. Cllr. Alderman is intending to speak 
with Reverend Wright about this again this weekend. 

Declaring an interest in the discussion, Cllr. Haley confirmed there is an opportunity for the Village to benefit 
from a pot of money becoming available from the sale of two churches in the Methodist Circuit. The estimated 
cost for the work to the Methodist Church is £80-100,000 and half of this could be paid for from this money. 

Cllr. Stowell suggested the Council should check whether they are able to give money to religious institutions. 

ACTION: Clerk to check with Phil Shaw regarding S106 monies and religious organisations. 

 

15. To discuss quotations for Remembrance Tree and planting. 

Clerk provided quotations for the lime tree, including the one provided from Nicholson’s for planting of the tree. 

Cllr. Jones and John Lindquist offered to plant the tree if the Council purchase one. Cllr. Jones proposed 
purchasing a tree from Bampton Garden Plants, seconded by Cllr. Stowell; passed with 2 Councillors voting in 
favour, 2 abstentions and 1 vote against. 

Cllr. King proposed spending £250.00 getting the planted by Nicholson’s, given the significance of the tree 
(and supposing the tree is larger than described in the quotation); seconded by Cllr. Williams but not passed, 
with 2 Councillors voting in favour, 4 against and no abstentions. 

ACTION: Clerk to liaise with Cllr. Jones to organise collection of the tree and a tree guard and 
advertise the planting of the tree on the Council website and noticeboards. 

 

16. Issues with Gigaclear and broadband in the Village. 

Clerk described email correspondence with a resident of Wenrisc Drive and how her investigations have 
uncovered that some of the roads in the Village are not due to get high speed broadband in this current 
scheme. She has been liaising between Bovis and Gigaclear to try and arrange for these roads to get 
broadband when this is installed for the new housing estate. Phil Shaw at WODC has confirmed that it is a 
requirement of the planning application for this to be installed in this development.  

 

17. Matters and actions arising from the previous meeting which are not covered by other 
agenda items: 

a) To review Action Log. 

Clerk confirmed that the damaged tree in Ripley Avenue has now been felled. 

Clerk also confirmed that following a meeting with Ubico, they agreed to return to the site to clear up debris left 
from the recent cut and to redo some of the work which was not of a good standard. Their representative 
explained that the reason gaps were cut into the bushes was to allow access to cut the top of the bushes on 
both sides. The Council did not feel that this was necessary. 

ACTION: Clerk to write to Ubico to explain the Council’s position and request that they attend 
the site again and replant where gaps have been caused in the laurel bushes. 

 

b) To receive Ripley Avenue play park inspection. 

Cllr. King did not have a paper report but confirmed that there are currently no problems at the park. 

 

c) Update on meeting with officers re Laurel work in Ripley Avenue. 

Clerk had previously circulated an email with quotations for cutting the leyladii tree between Cotswold Close 
and Ripley Avenue. Cllr. Jones proposed asking Ubico to carry out a full trim of both the sides and top of the 
tree; seconded by Cllr. Williams and all Councillors voted in favour. 

ACTION: Clerk to ask Ubico to attend to trim the leylandii. 

Cllr. King gave an update on the defibrillator and suggested she could go on a training course to find out how 
to use this. Cllr. Haley agreed that this would be a sensible idea as Cllr. King is the named contact in the 
Village on the defibrillator.
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18. Finance: 

a) To consider and approve payments due  

Payee Details Amount 

Alexandra Molton Wages and office allowance 
Training session on QGIS 
Mileage for WODC meeting on 16

th
 January 2019 

Total 

£637.33 
£10.00 
£12.60 
£659.93 

DF Williams Bus shelter window cleaning £15.26 
 

McCrackens Spar Shop fencing £360.00 

Bowood Tree 
Management 

Felling of Alder tree in Ripley Avenue and grinding out 
root 

£318.00 

Bookmarque 
Publishing 

Village News February/March £75.00 

St Kenelm’s Church  Replacement for Precept cheque number 101275 £262.50 

   

Cllr. King proposed signing the cheques as laid out in the agenda; seconded by Cllr. Williams and all 
Councillors voted in favour. 

b) To report payments made with the Council debit card 

Payee Details Amount 

Amazon New combination padlock for the allotments £6.99 

Norton Anti-virus software £49.99 

 

c) Bank reconciliation report for January 2019. 

Cllr. Haley confirmed the bank balance for the current account (£4,693.29) and the savings account 
(£13,503.09), which reconcile. 

 

19. To discuss correspondence received. 

The Clerk reported the following correspondence: 

- The Oxfordshire Clinical Commissioning Group has sent a reminder of the consultation on the draft 
Oxfordshire Joint Health and Wellbeing Strategy, which runs until 20

th
 February 2019 at 9am. 

- The Great British Spring Clean will be held from 22nd March to 23
rd

 April 2019. Clerk suggested she 
could liaise with Cllr. Walker to check if he would like to work together to organise some activities in 
the Village for this week as he has previously organised litter picks in the Village. Cllr. Jones confirmed 
that the Village name signs need cleaning. 

ACTION: Clerk to contact Cllr. Walker. 

- Volunteer Link-Up has written to ask the Council for a donation towards their running costs. The 
Council confirmed that their policy is not to support organisations which do not directly benefit 
residents of the Village. 

- Paul Hughes from the Wychwood Project has contacted the Clerk to ask for any details of nesting 
swifts in the Village but the Council were not aware of any in particular. 

- Aspire have sent details of their 2019 Sleep Out to raise money for homelessness in Oxfordshire, 
which will take place from 5.30pm on 16

th
 March to 7am on 17

th
 March. 

- The Clerk has received forms from Keith Butler at WODC for Councillors to complete if they would like 
a copy of the electoral roll for the Village. The Clerk will receive an electronic copy so Councillors did 
not think this was necessary. 

- A resident of the Village has contacted the Council regarding the fence which has been installed 
where the telephone box previously stood, as this has made it difficult to read one side of the 
noticeboard and will make it harder to cut the grass. In addition the resident has reported damaged 
and missing wooden bollards on the Brize Norton Road between St Kenelm’s Hall and the Burford 
Road and that the grass verges on the Brize Norton Road need cutting back. 

ACTION: Clerk to investigate these issues and respond to the resident. 

- The High Sheriff Awards have written to confirm that the Council’s nominee for this year was 
unsuccessful. Cllr. Williams asked whether the Council should write to the nominee to let them know 
that they were nominated by the Council. Councillors agreed this would be appropriate.
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ACTION: Clerk to write to the individual concerned. 

Clerk and Cllr. Jones brought to the Council’s attention an email regarding the cost of school bus travel to 
Burford School which has been sent to OCC and Burford School from a parent in the Village. The email 
highlighted the disparity between the cost of the school bus and the price of using the public service which run 
through the Village to Burford. 

ACTION: Clerk to contact Cllr. Walker regarding this. School transport to be added to the 
March agenda. 

 

20. ‘Around the Village’ – matters not covered by other agenda items that need addressing 
or noting 

Mr Holloway raised some issues with links on the Council’s website which need checking and noted that some 
of the information was inaccurate and out of date. 

ACTION: Clerk to contact Mr. Holloway to confirm these will be corrected and asking him to 
contact the Clerk directly with any issues about the website. 

ACTION: Clerk to add an update on flooding from Cllr. Walker to the March agenda. 

Clerk has not taken all holiday for 2017-18; the Council agreed to pay the Clerk for these hours but in future all 
holiday must be taken in the annual leave year. 

Cllr. Jones confirmed that the white lines on the Brize Norton Road are faded and hard to see. 

ACTION: Clerk to ask OCC to repaint the white lines on the Brize Norton Road. 

Meeting closed at 9.41pm. 

 

Signed………… 

Cllr. David Haley, Chairman 

 


