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MINUTES OF THE PARISH COUNCIL MEETING ON MONDAY 20TH 
JULY 2020 AT 7.30PM VIA ZOOM 

 
Present: Cllr. David Haley (Chair), Cllr. Ann Williams, Cllr. Jonathan Stowell, Cllr. Colin Alderman,   
  Cllr. Jean King, Cllr. Sue Bicker, Alexandra Molton (Clerk). 

 
 Apologies: Cllr. Chris Jones. 

 
 Parishioners present: 2 
 

The meeting commenced at 7.30 pm. 
 

1. Welcome / Members present and apologies for absence. 

Cllr. Haley welcomed Councillors and residents to the July Parish Council meeting. Cllr. Jones’ apologies were 
recorded.  

.  

2. Declaration of interest in agenda items. 

None at this point in the meeting. 

 

3.  Parishioner’s Public Participation (for questions and comments on agenda items). 

A resident reported that outside 10 Upper Crescent bushes are overgrown and those with wheelchairs or 
pushchairs need to go into the road in order to pass through the area. 

ACTION: Clerk to write to the resident of 10 Upper Crescent to ask them to trim the bushes. 

 

4. To receive the Minutes of the Parish Council Meeting dated 15
th

 June 2020. 
Cllr. Bicker proposed accepting the minutes as a true and accurate record of the meeting; seconded by Cllr. 
Stowell and all voted in favour, except for one abstention from Cllr. Williams who was not in attendance at 
the meeting. It was noted that Cllr. King was not at the meeting at this point. The Council RESOLVED to 
accept the minutes. 
 

5. To receive an update from District Councillor Gill Hill. 

Not present at the meeting. 

 

6. To receive an update from District Councillor Kieran Mullins. 
Not present at the meeting. 

 

7. To receive an update from County Councillor Liam Walker. 

a) 20 mph speed zone. 

Following a letter from the School’s Chair of Governors and Headteacher to support the Council’s 
proposition for a 20 mph zone around St Kenelm’s School, Cllr. Walker confirmed that there may be a 
possibility of installing this in the future. The immediate funding for road improvements came through the 
Active Travel Fund, and has already resulted in some improvements in Witney. As the guidance for the 
funding favours alterations in urban areas it may not be possible to use the funding for a 20 mph zone 
around the school. Cllr. Walker will try to access other funding for this at a later date because it is clear 
that there is support for this in the village. 

b) Minster Lovell Bridge weight limit. 

Cllr. Stowell attended the Oxfordshire County Council meeting on behalf of the Parish Council and has 
updated the Council in advance of the meeting. The Chair of the meeting was sympathetic to the case put 
forward by the Parish Council, asking for a limit of 7.5 tonnes across the bridge in the Old Village. The 
Chair asked Cllr. Stowell to bring a proposal to OCC’s September meeting for further discussion.
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There is already a limit of 7.5 tonnes on the Brize Norton Road and Burford Road; from the Asthall Barrow 
roundabout to the Downs traffic lights and from the White Hart pub to the A40 slip road. 

The Council thanked Cllr. Stowell for attending the OCC meeting on behalf of the Parish Council. 

c) Burford School Pedestrian Bridge. 
Cllr. Walker confirmed that the bridge has been closed because it was struck by a lorry, which caused a 
crack in the bridge. OCC have installed a temporary crossing here whilst the damage to the bridge is 
assessed. Currently OCC are considering the best course of action, following a report from the structural 
engineer.  A decision on this in expected shortly and Cllr. Walker will inform the Council when this is 
confirmed. 
Cllr. Bicker asked if a zebra crossing here will be safe for school children crossing the road. Cllr. Walker 
confirmed that it is appropriate and safe if used correctly. A second crossing will be installed further down the 
road too, in connection with the construction of a new housing development. The speed limit on the road is 
also due to be reduced. 
Cllr. Walker reported that there has been some progress on plans for the future formation of Local 
Government. Due to the effects of the Covid-19 virus, OCC have reported a £15m deficit this year and other 
District Councils have suffered similar losses. This has led to proposals for one Unitary Council for 
Oxfordshire to be reconsidered. A Government paper on this is due to be released in September which will 
contain more detail.  
Cllr. Bicker thanked Cllr. Walker for arranging for the grass verge just outside of the village to be cut after 
being reported to OCC by the Clerk several times and no action being taken.  
 

ACTION: Clerk to report that the hedge in the same area needs to be trimmed. 
 
Cllr. King asked for confirmation that the second Precept payment for 2020/21 will be received as usual, in 
light of the deficit being reported by OCC. Cllr. Walker confirmed that there should be no impact on the 
Precept payments. 
A resident asked Cllr. Walker for clarification of a 20mph zone in Eynsham which is being funded by OCC. 
Cllr. Walker confirmed that OCC are funding this through the High Street Rejuvenation Fund, which would 
not apply to Minster Lovell due to the size of the village. The resident also expressed similar concerns about 
the footbridge being removed in Burford. 

 

8. To review planning applications, decisions, appeals and enforcements* 

a) To receive and consider planning application 20/01670/HHD; 126 Brize Norton 
Road, Minster Lovell, Witney: Addition of two dormer windows to the front 
elevation and one to the rear. 

The Council considered the application and agreed that although the property is not listed, as a Charterville 
bungalow, this is out of character with the Charterville bungalow and would be setting a precedent for future 
similar developments.  
Cllr. Williams proposed a strong objection to the planning application; seconded by Cllr Bicker, with four 
Councillors voting for this proposal and two against.  
The Council RESOLVED to send a letter of strong objection to the planning application. 

b) To receive and consider planning application 20/01555/HHD; 25 Whitehall Close 
Minster Lovell Witney: Erection of single storey rear extension. 

          Councillors had no comments on this planning application. 

c) To receive progress up-date on planning enforcements. 

A meeting was scheduled between the Horse and Radish pub and the Enforcement Officer from WODC w/c 
13

th
 July; the Clerk emailed the Officer for an update and forwarded this to Councillors. The Officer agreed 

that planning permission should have been sought for the new structure at the Horse and Radish but 
concluded that no material harm was being caused by the building remaining.  

The Council discussed the findings of the Enforcement Officer and agreed that the Parish Council does not 
accept the outcome of this investigation and conclude that because of the nature of the development in an 
Area of Outstanding Natural Beauty, the proper planning process to obtain planning permission should be 
applied. Cllr. Williams proposed that the Parish Council write to the Officer to ask for the findings to be re-
considered and re-examine the case; seconded by Cllr. Stowell and agreed by 5 Councillors, with 1 
abstention.  The Council RESOLVED to write to the Enforcement Officer.
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ACTION: Clerk to write to the Enforcement Officer to ask them to reconsider the planning 
breach. 

Cllr. Bicker raised a potential planning breach with the installation of a caravan along Burford Road, outside 
of a home named Happy Days.  

Cllr. Haley has had a member of the public report a potential planning breach at 116 Brize Norton Road 
Road, where a wooden shed in the back garden appears to be being bricked up and made into a more 
substantial structure. 

Cllr. Bicker proposed that the Clerk report these cases to WODC for investigation; seconded by Cllr. Stowell 
and agreed by 5 Councillors, with 1 abstention.  The Council RESOLVED to report these potential planning 
breaches. 

ACTION: Clerk to report potential planning breaches to WODC for investigation. 

 

9. To receive monthly dog fouling report. 

Mrs Holloway reports 6 unwanted dog deposits around the village since last month. 

The Clerk has confirmed with Mrs Holloway that there is no broken bin in the Village but another resident has 
suggested a new dog bin be installed at the end of the footpath onto the Burford Road, just outside of the 
Village gates. 

Councillors considered the Clerk’s comments about where a new dog bin could be located. Councillors agreed 
to discuss this again when it is time for the Precept to be set for next year (November). 

ACTION: Clerk to ensure dog litter bins are on the agenda for the Precept meeting. 

 

10. To receive monthly Allotments report 
 Cllr. Bicker reported that all of the plots and verges are currently looking very well kept. 

a) To approve new tenant. 

A new tenancy has been signed outside of meetings as Cllr. Haley and Cllr. Jones agreed it was important to 
get the plot re-let as soon as possible. The rent and deposit have been received from the new tenant and the 
deposit refund (minus the water charge which was unpaid) is scheduled under payments to be returned to the 
previous tenant this month. 

 

11. To receive an Update on Churchyard Extension Project. 

Cllr. Stowell has been considering costs from two companies who could undertake the necessary 
investigative works which need to take place before the Council is able to progress with the project. One 
company is suggesting a cost of £16,000 to get the project up to the planning application stage; the other 
has quoted up to £21,000 to get to planning permission stage. Each company has suggested that different 
actions and investigations might be necessary to progress the project. Cllr. Stowell would like to go through 
each quotation to consider the different suggestions and costs in more detail; Cllr Alderman offered to 
provide support and advice on this. For any investigation work to take place the Council will need to get 
permission from the Diocese and the current tenant to carry out work on the land. The Council will need to 
go through the Diocese to gain permission from the tenant.  

ACTION: Clerk to send contact details for David Mason at Oxford Diocese to Cllr. 
Stowell. 

  

12. To review and approve content for Village News August/September 2020 edition. 

The Clerk uploaded a draft of this to the website before the meeting for Councillors to review. The Council 
agreed the content with some new additional information to be added.  

ACTION: Clerk to update the section about bridge weight limit following the OCC meeting, 
and add in details of the 7.5 tonne limit through the village. 

 

13. Clerk to report on progress in meeting the Website Accessibility Guidelines. 

Due to the work on the audit report results and preparing for the July meeting no progress has been made on 
this at present but the Clerk will be carrying this work out during August, in conjunction with suggestions on 
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website improvements which came from the pre-audit report. The deadline for meeting the Accessibility 
Guidelines is 30

th
 September 2020. 

 

14. Matters and actions arising from the previous meeting which are not covered by 
other agenda items: 

a)  To review Action Log. 

The Action Log was added to the website before the meeting for Councillors to review. 

The Clerk asked the Council for confirmation of how to progress with the on-going issue with the broken speed sign on 
Brize Norton Road; a resident reported that the damage was caused when Thames Water carried out work on the 
pavement below the sign but Thames Water deny that the work which took place could have caused damage to the 
sign. The Council RESOLVED that the best course of action was to arrange for the damage to the speed sign to be 
assessed by the original installers.  

ACTION: Clerk to find out how much to repair or replace the speed sign and confirm how the 
damage to the sign was caused. 

b) To receive and review Ripley Avenue Play Park inspection report. 

Cllr. King confirmed that the play park continues to be out of use and there were no health and safety 
matters to report. Cllr. King will provide the usual written report to the clerk for the Council’s records.  

(i) To discuss the possibility of opening Ripley Avenue Play Park. 

The Clerk had circulated guidance from the Government ahead of the meeting for Councillors to review and 
had contacted Asthall, Leafield and Curbridge Clerks to ask if their Councils are planning to re-open their play 
parks. One Council did not have a play park within their remit and the other two are not currently opening play 
areas because they are unable to following the guidelines fully. The Council discussed the possibility of 
opening Ripley Avenue Play Park but agreed that it was unable to adequately monitor or clean the park to 
meet national requirements. The Council RESOLVED to keep the park shut at this time and to reassess again 
in August. Cllr. King offered to erect signs on the play park to confirm that the Council will be considering 
opening the park as soon as all guidelines can be met. 

The Council agreed that the annual park safety inspections should take place ready for them to re-open when 
it it safe. 

ACTION: Clerk to organise the usual annual inspection of the play parks. 

ACTION: Clerk to check with the insurers how opening the play park might affect the Council’s 
insurance cover. 

(ii) To consider a risk assessment and management plan for Ripley Avenue Play Park. 

The Clerk had drafted a first edition of a risk assessment for the play park and added to the website for 
Councillors to review and comment on. Councillors agreed that the draft was a good start and included most 
of the information required.  

The Clerk has confirmed information about what information is required on play park signs from RoSPA and 
has received two quotations for new signs at Ripley Avenue but as there are four signs, containing different 
information, the Clerk requests another month to seek quotations for replacement of all four signs. 

ACTION: Clerk to pull together the confirmed risk assessment and the management plan to be 
ratified at the September meeting (If the Council is likely to be opening the park in August this 
will need to be ratified at the August meeting). 

c)  To review the installation of fencing at Wychwood View. 

The fencing has now been completed. It is noted that the dog litter bin is now behind the fence and harder to 
access. The Council could consider asking WODC for the bin to be moved to the end of the road although 
this will incur a cost. The Council RESOLVED to monitor the situation for a month and make a decision at 
the August meeting on how to proceed. 

One resident has asked if the Council might consider leaving the grass on at least one side of the entrance 
to be a meadow and a wildlife area. Councillors discussed this but resolved that this would make the area 
look unkempt, which is likely to result in complaints from residents. The purpose of the fence installation was 
to enable to grass to be regularly cut. 
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d) To consider quotations for new Welcome gates and select a supplier. 

The Clerk has found one supplier and has received the following quotation: Glasdon UK Limited: £3,883.54 
inc. VAT quoted for replacement of both gates at each end of Burford Road. The Council discussed the 
quotation. Cllr. Stowell proposed deferring making a decision until the Council is sure what the developers 
are planning to do with the signs and replace the gates with nice posts holding the village signs, which 
would be less expensive; seconded by Cllr. Alderman and agreed by all. The Council RESOLVED to defer 
taking any action to replace the village welcome signs.  

 

15. Finance: To Receive and Review June Finance Report. 

a) To consider and approve payments due: 

 

Invoice 
number/ 
Reference 

Cheque 
number 

Payee Details Amount 

06/12 and 
07/12 

101313 Alexandra Molton Wages and office allowance ( June and July 2020)  
 
Expenses (new Clerk telephone) 
 
Total 

£1385.60 
 
£34.99 
 
£1420.59 

60034163 101314 Ubico Grass cutting £196.08 

60034136 101315 Ubico Grass cutting £303.86 

W-1229 101316 OALC Training: Budgeting and Financial Control £42.00 

W-1228 101317 OALC Training: Financial Management for Councillors £42.00 

9598 101318 McCrackens Wychwood View fencing £2732.40 

INV00293 101320 Multi Hands Bus shelter window cleaning £50.00 

INV00305 101321 Multi Hands Bus shelter window cleaning £50.00 

9476 101322 Bookmarque 
Publishing 

Village News June/July 2020 £50.00 

INV2019/20-24 101323 Martin 
Whiffin 

Allotment deposit minus water rates 2019/20 £34.16 

RKL 176640 101324 Business 
Services at 
CAS Ltd 

Annual Council insurance (cheque to be re-written as 
addressed incorrectly) 

£434.56 

INV2019/20-27 101325 Anna Davies Allotment deposit minus water rates 2019/20 £34.16 

  

The Clerk confirmed that the cheques for her June salary, Bookmarque Publishing and Martin 
Whiffin which were scheduled for payment last month were lost in the post after being signed by Cllr. Haley 
and Cllr. Jones, so the cheques for these are replacements. The cheque for the annual insurance was made 
out to the incorrect payee name so the cheque has been destroyed and it has been rescheduled for payment 
this month also. 

ACTION: Clerk to cancel the lost cheques with the bank. 

Cllr. King proposed signing the cheques as set out in the schedule; seconded by Cllr. Stowell and agreed by 
all. The Council RESOLVED to make these payments. 

b) To report payments made with the Council debit card 

 

Payee Details Amount 

Tesco Stamps £7.80 

c) To review and confirm payments received. 

The Council reviewed and noted these.



 

 2020/57  

d)  To receive bank reconciliation report for June 2020. 
Cllr. Haley sought confirmation that the bank statement and the bank reconciliation match for this month and 
will sign both to confirm this. 

 e) To receive budget report April - June 2020 (1
st

 quarter). 

The budget report shows that spend is roughly in line with the budget for this time in the year. The RFO has 
omitted the Ripley Avenue transfer for this year as expenditure because the Council has not yet decided on a 
plan for this going forward. The Council noted the figures and did not have any specific questions on this. 

ACTION: Clerk to add the budget report to the Council website. 

Cllr. King confirmed that she is able to continue to work on Council finances with the RFO. The Council 
thanked Cllr. King for all of her work. 

f) To discuss results of pre-audit report. 

The RFO has produced a report containing the recommendations from Jane Olds and added this to the 
website for Councillors to review ahead of the meeting. 

Elizabeth Roberts has confirmed that she is still able to carry out the full internal audit and the RFO has 
arranged this for the first two weeks in August. The RFO will liaise with Cllr. King before submitting final 
audit figures to the internal auditor. 

ACTION: Clerk to contact WODC to get confirmation on the funds lodged with them. 

g) To receive a recommendation from the RFO regarding the transfer of funds to Ripley 
Avenue savings account; to consider financial impact and decide on a course of action. 

The RFO has produced a report with a recommendation and added this to the website for Councillors to 
consider. The RFO advises waiting until the end of this financial year to confirm what steps the Council want to 
take. The accounts show that once the £14,000 in s106 monies advances and loans are repaid, this will cover 
most of the £16,000 which will be due to be transferred to the Savings Account by the end of this financial year. 

The RFO suggested that £4,000 be transferred to the savings account because this is already in the Precept 
for this year, and the remainder of the funds transferred when the S106 advances are repaid. 

Cllr. Stowell confirmed that the Trustees of Wash Meadow received £1000.00 from the Council as a grant and 
the other £8000.00 as an advance on their S106 monies. 

Cllr. King proposed accepting the recommendation of the RFO; seconded by Cllr. Williams and all voted in 
favour. The Council RESOLVED to transfer £4000.00 from the current account to the savings account. 

ACTION: RFO to arrange for this money to be transferred. 

h) To approve the annual increment to the next salary level for the Clerk 

In line with the Clerk’s contract, she is due to receive an increase of one salary increment on the NALC salary 
scale from April 2020. This would take her to point 27, which is the top of the grade. This increases the 
monthly salary from £592.80 to £608.09 per month. It was noted that the Clerk’s annual appraisal is due and 
arrangements will be made for this.  

Cllr. Stowell proposed approving the annual incremental increase; seconded by Cllr. Alderman and all voted in 
favour. The Council RESOLVED to approve the annual incremental increase to the Clerk’s salary from April 
2020.  

i) To consider quotations for the bi-annual tree survey and select a contractor. 

The Clerk has received the following quotations for the annual tree survey: 

Boward Tree Surgery: £200.00 + VAT 

Nicholsons: £450.00 + VAT 

AJB Tree Care: £450.00 + VAT 
 
Cllr. Stowell proposed commissioning Boward Tree Surgery to carry out the bi-annual tree survey; seconded 
by Cllr. Alderman and all in favour of this. The Council RESOLVED to award the works to Boward Tree 
Surgery 
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16.  To receive annual leave log and approve annual leave 21st – 24th July 
(inclusive). 

The Clerk has requested annual leave from 21-24 July. The Clerk began the year with 45 hours of 
leave and has taken 25 so far. 

Cllr. Bicker proposed approving this annual leave; seconded by Cllr. King and all agreed. 

 

17. To discuss correspondence received. 

The Clerk received a call from a resident of Ripley Avenue who was concerned about the laurel 
bushes in the Amenity Area pushing into his boundary wall and causing damage. The Clerk has 
circulated photographs of the wall to Councillors and has asked them to consider asking for the 
bushes to be cut early, as they are currently due to be cut again in October. The Council discussed the 
issue and agreed it would be helpful to contact those residents concerned to ask whether they would 
like the bushes to remain or for these to be removed. 

 ACTION: Clerk to meet with Cllr. Haley at the site to speak with residents to 
ascertain the situation and contact the resident concerned to explain what the 
Council plan to do. 

Cllr. Haley, Cllr. Jones and Cllr. Stowell have removed the bench from Ripley Avenue and the 
resident who had complained about anti-social behaviour in the area was very pleased. The bench 
was re-sited by the river where another bench has been removed to be repaired. Cllr. King asked if 
the new location of this bench is permanent and Cllr. Stowell confirmed that he is able to repair the 
previous bench and the Council can then decide where to place it. 

The Clerk received an email regarding signs at Wash Meadow, which has been forwarded on to the 
Trustees. 

The Clerk has received a request from one of the allotment tenants for permission to set up a 
Facebook group to allow tenants to swap plants and seeds. The Council agreed that this was 
a very good idea and were supportive.  

Cllr. Alderman has written to the Council regarding traffic and parking in the Old Village. The Council 
discussed the issue and agreed that as it does not have the power to install traffic calming measures or 
parking restrictions the actions it can take are limited. The Council agreed that residents should report issues 
directly to the Police or Oxfordshire County Council. 

 

18.  ‘Around the Village’ – matters not covered by other agenda items that 
need addressing or noting. 

Cllr. Stowell reported that an hourly Sunday service will shortly be established for the number 233 bus. 

The footpath between the Village and Worsham has been mown. 

Cllr. Haley confirmed that St Kenelm’s Hall is opening from next week and sought the Council’s views on 
future meetings. The Council agreed to use Zoom for the August meeting and review at the August meeting.  

 

Meeting closed at 9.16pm. 

 

 
Signed:  

 David Haley, Chairman 

 
*Listed planning applications are those received by the Clerk in advance of drafting the meeting agenda. The Council will review all 
applications received up to the date of the meeting.   
 

 

 

 

  


