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MINUTES OF THE MAY PARISH COUNCIL MEETING HELD ON 
MONDAY 17TH MAY 2021 AT 7.30PM AT ST KENELM’S HALL, BRIZE 

NORTON ROAD, MINSTER LOVELL  

Present: Cllr. David Haley (Chair), Cllr. Jonathan Stowell, Cllr. Jean King, Cllr. Sue Bicker, 
Alexandra Molton (Clerk). 

Apologies: Cllr. Ann Williams. 

Parishioners present: None.  

The meeting started at 7.30pm. 

 
1. Welcome / Members present and apologies for absence. 

Cllr. Haley welcomed Councillors to the May Parish Council meeting. 
Apologies were sent and accepted from Cllr. Williams. 
 

2. Declarations of interest in agenda items. 
None were made at this point in the meeting. 
 

3. Parishioner’s Public Participation (for questions and comments on agenda items). 
None were made at this point in the meeting. 
 

4. To receive the Minutes of the Parish Council Meeting dated 19
th

 April 2021. 

Cllr. Bicker proposed accepting the minutes as a true and accurate record of the meeting; seconded by Cllr. 
Stowell and agreed by all. The Council RESOLVED unanimously to accept the minutes. 

 

5. To welcome Linda Shelley of the Cotswold Wardens. 

Linda Shelly was not in attendance at the meeting. She will attend the July Parish Council Meeting.  

 

6. To receive an update from District Councillor Gill Hill. 

Cllr. Hill was not in attendance. 

Cllr. Dingwall joined the meeting at 8pm. 

 

7. To receive an update from County Councillor Liam Walker. 

Cllr. Walker was pleased to have been elected as the Oxfordshire County Council representative for 
Hanborough and Minster Lovell Division for another term. 

Cllr. Walker gave the Council the following update: 

- Following the results of the local election, there is likely to be a Lib Dem; Green; Labour coalition at 
Oxfordshire County Council (OCC). 

- The loose chippings being stored on the old A40 need to be tidied and he has reported this to OCC. 
The gate to the area was broken by a contractor but this has now been replaced. 

- Cllr. Walker would like to organise a meeting with Cllr. Stowell and a team from the Highways 
Department at OCC to look again at painting white lines in the lower village to help to deter parking in 
the area over the summer months.  

- Cllr. Walker would like to reactivate the speed watch group in the village but he is not able to run all of 
the sessions. Cllr. Haley suggested revisiting this when the Council co-opts new Councillors.
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- Cllr. Walker will be attending the litter pick in the village which is planned for Saturday 22
nd

 May and 
he will bring litter pickers and refuse bags.  

Cllr. Haley asked the Clerk if she has advertised the litter pick on the village noticeboards and the Clerk 
confirmed that notices had not been displayed.  

ACTION: Clerk to email poster to Cllr. Haley who will put them up in the village. 

 

8. To receive an update from Cllr. Colin Dingwall. 

Cllr. Dingwall gave the Council the following update: 

- The Local Plan 2031 is currently being reviewed. Cllr. Dingwall will be seeking more comprehensive 
protection of the historically significant linear design of the village in terms of future planning 
developments. 

ACTION: Clerk to send a copy of the Council’s current planning statement policy and set up a 
meeting either via Zoom or in person with Cllr. Stowell and Cllr. Haley. 

Cllr. Dingwall confirmed that he has been the representative at WODC for Freeland and Hanborough for 12 
years and during this time he has developed particular expertise in applying for grants.  

Cllr. Dingwall hopes that grants from WODC will be repurposed to fund improvements to Village Halls. He 
confirmed that WODC Public Works loans have been used by Freeland and Hanborough in the past to fund 
new halls and offered to assist the Parish Council in applying for such grants if the Council chooses to pursue 
a new Village Hall.  

 

9. To review planning applications, decisions, appeals and enforcements* 

a) To receive and review planning application: 21/00858/OUT: Land North of 7 St Kenelms Close 
Minster Lovell; Erection of one new dwelling house and associated parking. 

The Clerk sent the Council the link to the application on the West Oxfordshire District Council Planning Portal 
in advance of the meeting. 

Cllr. Stowell expressed concerns about where the cars currently parking in these garages will park if these 
garages are demolished because the area is already full of parked cars. Several Councillors have visited the 
site and agreed that this is an issue in this part of the village. There is also a very narrow entrance and exit to 
the area which would not be practical for building companies whilst the construction is taking place or as a 
permanent entrance for a dwelling. Cllr. Williams had also expressed these concerns to the Clerk and Cllr. 
Haley via email in advance of the meeting. 

Cllr. Stowell proposed that the Council strongly objects to the application; seconded by Cllr. King and agreed 
by all. The Council RESOLVED to object to this planning application. 

b) To receive and review planning application: 21/01122/HHD: Bridge Cottage Old Minster Lovell 
Minster Lovell; Proposed sunroom/garden room off of the existing dining room. Relocation of 
the existing kitchen to the dining room, sunroom/garden room would then become a dining 
space. Removal the thatch roof above the dining room to match the proposed tiled roof on the 
sun room/garden room. Proposed oak porch on the front elevation with stone pillars and a tiled 
roof. Proposed 1st floor extension over a flat roof currently used as a balcony above the 
present kitchen. Create a room and a pitched roof to meet the present roof. Create dormers to 
the front of the 3rd bedroom and create a dormer over the current eye brow window at the rear 
of the 3rd bedroom. Create a 2nd window into the main bedroom. Proposed thatch the main 
cottage roof with a water reed. Erection of new Garage and driveway to garage. Proposed 
enlarge driveway entrance and driveway openings keeping the original stone posts. 

The Clerk sent the Council the link to the application on the West Oxfordshire District Council Planning Portal 
in advance of the meeting. 

The Council discussed the application and agreed that as this is not a listed building and much of the work 
proposed is internal no comment was necessary. Cllr. Williams had also expressed these thoughts to the 
Clerk and Cllr. Haley via email in advance of the meeting. The Council RESOLVED not to comment or object 
on this application. 

c) To receive and review planning application 21/01320/OUT: Bennetts Yard Brize Norton Road 
Minster Lovell; Outline Planning Application (with some matters reserved) Erection of 6 
dwellings with off-street parking and associated amenity. 

The Clerk confirmed that this application was received after the agenda had been published.
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The Council discussed the application and agreed that the plans constitute back land development, which is 
against the Council’s Planning Policy Statement. The proposed works would also have a negative impact in 
terms of altering the historically significant linear nature of the village due to the Charterville history and the 
non-designated historic status. It would also have a negative impact on 98 and 104 Brize Norton Road, which 
are grade II listed buildings. Additionally the application would set a dangerous precedent for further 
incremental development to the rear of properties west of Brize Norton Road and does not preclude further 
development into the rest of the yard and either side of the site. The Council also agreed that the junction to 
enter Brize Norton Road from the site is inappropriate and the plans would be using land which could be used 
for employment for residents of the village. It was also noted that employment land was need for employment 
in the Village. The Council noted a number of previous planning applications in the Village which had been 
refused by WODC and dismissed at Appeal that should be used as evidence for the objection in the letter to 
WODC.  

Cllr. Stowell proposed that the Council strongly objects to the application; seconded by Cllr. Haley and agreed 
by all. The Council RESOLVED to object to this planning application. 

ACTION: Clerk to respond to these planning applications, sending drafts of the objection 
letters to Cllr. Haley for confirmation before submission. 

d) To receive a progress update on planning enforcements. 

The Clerk informed the Council that Emily Rogers at WODC has referred the wall at Charterville House to the 
OCC Highways Team for further inspection and comment. 

Ms Rogers also confirmed with the Clerk that 4 Whitehall Close has been invited to submit a retrospective 
planning application for the structure which has been built in their garden which they did not realise required 
permission. 

The Clerk has contacted James Nelson on several occasions to ask for an update on the situation at Lavender 
Cottage but has not yet received a reply. 

e) Ripley Avenue Amenity Area: 

i) To review and discuss options for lighting. 

The Clerk has contacted Bovis to ask for an urgent update on this and reiterated that the Council would like to 
make a decision on this at the June meeting. Despite a number of requests the Clerk has not received any 
further information. 

ii) To review and discuss options for safety barriers. 

The Clerk has contacted Bovis for further confirmation of materials and responsibility but has not received any 
further information. 

Cllr. Haley asked the Clerk to contact Bovis to request a meeting on site with Cllr. Haley and Cllr. Stowell to 
progress the new path. 

ACTION: Clerk to request an on-site meeting with the developer and representatives from the 
Council. 

iii) To receive monthly Ripley Avenue Play Park inspection report. 

Cllr. King reported that the park is in good condition. The posters which were erected regarding Covid-19 have 
weathered so Cllr. King will replace these.  

iv) To review quotations for pruning trees behind Ripley Avenue. 

The Clerk met with three contractors to consider pruning these trees and has received two quotations so far: 

Boward: £350.00+ VAT 

New Leaf: £650.00 + VAT 

The Clerk confirmed that since publication of the agenda she has received a quotation of £300.00+ VAT from 
Summit Trees for the work. 

Access to the trees from behind the houses is not possible due to overgrown vegetation but the Clerk has 
agreed with the resident to access the trees through her garden and back gate. 

Cllr. Haley suggested reducing the trees by 30% instead of 50% and the Council agreed. The Council 
RESOLVED to reduce the height of the trees by 30%. 

Cllr. Bicker proposed awarding the contract to Summit Trees; seconded by Cllr. King and agreed by all 
(subject to the change in the specification). The Council RESOLVED to award the contract to Summit Trees. 

ACTION: Clerk to arrange the works, confirming the details with the resident in Ripley 
Avenue.
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10. To receive monthly dog fouling report. 

Mrs Holloway reported one deposit this month, which was sprayed and subsequently picked up. 

 

11. To receive monthly Allotments report. 

The Clerk received an email about a possible new hosepipe fixture which has been added to the communal 
taps, a collapsing fence between plots and dogs on the loose at the allotments. The Clerk has been in touch 
with Cllr. Bicker to ask her to check these when visiting the allotments this month. Cllr. Bicker confirmed that 
there are also some issues with wood being stacked at the allotments. 

ACTION: Clerk to write to the tenants to welcome them back to the allotment, request the 
removal of the hosepipe attachment and ask them to keep plots tidy and not to allow dogs to 
run free. 

 

12. To receive an update on the Churchyard Extension project. 

Cllr. Stowell confirmed that CMS has been liaising with WODC on behalf of the Council. Cllr. Stowell expects 
to receive an update on this by August. 

 

13. To receive an update from the Village Hall Working Group. 

a) To receive and approve a Briefing Paper on the project. 

The Clerk uploaded the briefing paper to the website ahead of the meeting for the Council to review. 

Cllr. King proposed that the Council approve the paper, seconded by Cllr. Stowell and agreed by all. The 
Council RESOLVED to approve the paper. 

ACTION: Clerk to send the paper to Rev. White. 

 

14. To receive nominations for new members of Council working groups: 

i) Clerk’s performance management group (1 Councillor required). 

Cllr. Stowell volunteered to join this performance management group. 

ii) Village Hall working group (1 Councillors required). 

Cllr. Bicker volunteered to join this working group. 

iii) Churchyard Extension project (1 Councillor required). 

Cllr. Stowell confirmed that the Council can allocate this role at a later date as the project is moving ahead 
very gradually. 

 

15. Matters and actions arising from the previous meeting which are not covered by other 
agenda items: 

a) To review Action Log. 

The Clerk uploaded this to the website ahead of the meeting for the Council to review. Councillors had no 
questions about the actions taken this month. 

b) Village maintenance: 

(i) To review quotations to repair/replace the broken bus shelter on Brize Norton Road. 

The Clerk has received the following quotations to repair the bus shelter: 

GW Shelter Solutions: £2692.55 + VAT to salvage and repair the bus shelter, remove the broken parts, 
manage the traffic with lights and repaint chipped areas on the existing shelter. 

McCrackens: £760.00 + VAT to re site and re-concrete the bus shelter into position on Brize Norton road and 
to reinstate tarmac. The quote includes management of the footpath. 

The Clerk confirmed that she did contact several other local building companies to request quotations for this 
work but none were able to commit to the task.
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The Council agreed that the best course of action was to assign the work to GW Shelter Solutions, who 
installed the original shelter and are the only company which has provided a full quotation for the work 
required. Cllr. Haley asked the Clerk to send the details to Cllr. Stowell to confirm before the work is 
confirmed. 

ACTION: Clerk to liaise with Cllr. Stowell, send the quotation to the insurers and ask them to 
confirm that we can go ahead with the work. 

(ii) To review quotations for a new speed sign on Brize Norton Road. 

The Clerk has received the following quotations for a new speed sign: 

- WestCoTec: £2500 + VAT for a fixed ‘Slow Down’ sign showing speed. Plus free installation and 
removal of the broken sign (as this was originally from WestCoTec). 

- Messagemaker Displays: £2100 + VAT for fixed ‘Slow Down’ sign showing speed. Includes battery 
and battery charger. 

- Swarco: £2790 + VAT for solar powered ‘Slow Down’ sign showing speed. Includes back up battery. 

- Mallatite: £2450 +VAT and delivery. Can be mains, battery or solar powered. 

Cllr. Stowell proposed that the Council arrange for WestCoTec to replace the sign as they will also remove the 
broken sign free of charge; seconded by Cllr. King and agreed by all. The Council RESOLVED unanimously to 
confirm the work with WestCoTec. 

Cllr. Walker confirmed that he would fund half of the cost of the sign from his OCC local works budget.  

ACTION: Clerk to confirm the work and liaise with Cllr. Walker regarding reimbursement. 

(iii) To receive an update on speed signs and white gates on Burford Road. 

The Clerk has contacted Bovis for further confirmation of this but has not received any further information.  

(iv) To receive an update on parking at the Ruins. 

Cllr. Haley confirmed that Mr Abrams would not allow public parking in his field opposite the church car park.  

Helen Allen at English Heritage has been helpful and offered to supply extra bin collections and people to litter 
pick but this was not enough assurance for Mr Abrams. 

The Council RESOLVED to seek to address the issue with the painting of white lines by OCC. 

(v) To review quotations for weed-killing in the village.  

The Clerk has received the following quotations: 

- Ubico £417.86 + VAT (1 year); £1002.87 + VAT (3 years) 

- McCrackens: £300.00 + VAT (1 year) 

Cllr. Stowell proposed awarding the contract to McCrackens; seconded by Cllr. Bicker and agreed by all. The 
Council RESOLVED to ask McCrackens to carry out the weed-killing in the village this year. 

ACTION: Clerk to arrange this. 

(vi) To review quotations for installing a wooden bench in the Burford Road bus shelter. 

The Clerk has contacted Martyn Cross to ask him to quote to install a wooden bench into the shelter, across 
the length of the back and down one side. The quote has not yet been received.  

OCC has confirmed that the Parish Council own the shelter so can install a bench without permission. All 
shelters are owned by the Council so these need to be added to the Asset Register.  

Cllr. Stowell confirmed that he will move the bench which has been repaired when he can arrange for some 
help. Cllr. Bicker and Cllr. King confirmed that their husbands would be willing to assist.
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16. Finance: To Receive and Review March Finance Report. 

a) To consider and approve payments due:  

Invoice 
number/ 
Reference 

Cheque 
number 

Payee Details Amount 

04/21 and 05/21 101397 Alexandra Molton March salary and office allowance (previous cheque 
101384 not accepted for payment by the bank) 
April salary and office allowance 
Total: 

£692.30 
 
£692.30 
£1,384.60 

 

00399 101398 Multi Hands May bus shelter window cleaning £50.00  
PC02 101399 Richard Hubber Grass cutting at St Kenelm’s churchyard £235.00  
Gift 1 101400 David Haley Cards and gift voucher for Councillors £54.48  

6004211X 101401 Ubico Limited May grass cutting £200.99  
0005449121 101402 Castle Water Allotments water supply February – July 2021 £28.36  

PR1 101403 Paul Woodley S137 1st payment 2021/22 Fishing bailiff £75.00  
PR2 101404 M Nwanze S137 1st payment 2021/22 Defibrillator electricity £15.00  
PR3 101405 Trustees of Wash 

Meadow 
S137 1st payment 2021/22  £1,250.00  

PR4 101406 Minster Lovell 
Playing Field Trust 

S137 1st payment 2021/22 £475.00  

PR4 101407 Community Counts S137 1st payment 2021/22 £750.00  
PR5 101408 St Kenelm’s Village  

Hall 
S137 1st payment 2021/22 £150.00  

Cllr. King proposed signing the cheques as set out; seconded by Cllr. Bicker and agreed by all. The Council 
RESOLVED to sign the cheques. 

Cllr. Haley declared an interest as the Chair of the Minster Lovell Playing Field Trust. Cllr. Stowell declared an 
interest as a Trustee of Wash Meadow. 

Cllr. Haley confirmed that he will not sign the cheques for the two organisations of which he is a member and 
the cheque for reimbursement to himself. He will arrange for Cllr. Alderman to sign those; Cllr. Jones will then 
countersign all cheques. 

b) To report payments made with the Council debit card 

Payee Details Amount 

Amazon Receipt book £2.89 

Amazon 8 Fireproof boxes at £39.98 each £319.84 

Amazon Filing cabinet £133.99 

Zoom Monthly charge for Zoom Pro £14.39 

Cllr. Haley confirmed that the paperwork for these payments has been provided to him and verified. 

c) To review and confirm payments received.  

Cllr. Haley suggested that this is deferred pending the return of the receipt book from the internal auditor in 
order for him to thoroughly verify these payments. This was agreed by Council and will be brought forward to 
the June meeting.  

ACTION: Clerk to bring this to the June meeting for confirmation. 

Cllr. Stowell asked if the Council still has a Zoom subscription set up and the Clerk confirmed that this is still in 
place. The Council RESOLVED to cancel the subscription as the Council meetings will now be held in person. 

ACTION: Clerk to cancel the Zoom subscription. 

d) To receive bank reconciliation for April 2021. 

Cllr. Haley confirmed that the bank statements correlate to the electronic cashbook. He asked for the Clerk to 
confirm the totals for each account separately in future reporting.  

ACTION: Clerk to separate the accounts out for future reconciliations to show the amounts in 
each account.
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e) Update on internal audit 2020/21. 

The Clerk confirmed that the draft report has been received and she will arrange a meeting with Cllr. Haley 
and Cllr. King to discuss the details of the report. 

f) Appointment of internal auditor 2022/23.  

The Council previously agreed for Jane Olds to carry out the internal audit for the next three years. The Clerk 
has not yet received confirmation of this from Jane. 

ACTION: Clerk to confirm this with Jane. 

g) To receive End of Financial Year internal controls report 2020/21. 

Cllr. King presented her final report for 2020/21. 

The Council to agree on a level of virement up to which the RFO can make transfers of funds between budget 
codes. 

ACTION: Clerk to add this to the June agenda. 

h) To receive and review report on Precept increase for 2021/22. 

The Clerk uploaded this to the website before the meeting for the Council to review. Councillors did not have 
any questions and recognised that greater care needs to be taken when confirming the Precept figures in the 
future. 

The Council asked when the Council will receive the first s106 monies from WODC. 

ACTION: Clerk to confirm with WODC how the Council will receive the s106 monies and when 
the Council are likely to receive the first payment. 

ACTION: Clerk to set-up a separate account for the Churchyard Extension project and new 
budget codes for 2021/22 as appropriate. 

 

17. To discuss correspondence received. 

The Clerk confirmed that she has received the following correspondence this month: 

- The Clerk received an email from a resident about Gigaclear fast broadband and confirmed that the 
company will be installing this in the upper part of the village shortly but residents are under no 
obligation to sign up. 

 

18. ‘Around the Village’ – matters not covered by other agenda items that need addressing 
or noting. 

Cllr. King confirmed that the defibrillator is now up and running with a new battery. The British Heart 
Foundation is setting up a scheme to replace that which was run by the NHS and she has registered the 
defibrillator with this. 

 

The meeting closed at 8.55pm. 

 

 
 
Signed:  

 Cllr. Haley, Chairman 

 
*Listed planning applications are those received by the Clerk in advance of drafting the meeting agenda. The Council will review all 
applications received up to the date of the meeting.  

 


