
 2020/68 

MINUTES OF THE PARISH COUNCIL MEETING HELD ON MONDAY 21
ST

 
SEPTEMBER 2020 AT 7.30PM VIA ZOOM 

 
Present: Cllr. David Haley (Chair), Cllr. Chris Jones, Cllr. Jonathan Stowell, Cllr. Colin Alderman,  

  Cllr. Jean King, Cllr. Sue Bicker, Cllr. Ann Williams, Alexandra Molton (Clerk). 
 
Apologies: None 

 
Parishioners present: 2 
 

1. Welcome / Members present and apologies for absence. 

Cllr. Haley welcomed Councillors and members of the public to the September Parish Council meeting. There 
were no apologies of absence.  

 

2. Declaration of interest in agenda items. 

None were made at this point in the meeting. 

 

3. Parishioner’s Public Participation (for questions and comments on agenda items). 

There were no questions or comments from members of the public. 

 

4. To receive the Minutes of the Parish Council Meeting dated 17
th

 August 2020. 

Cllr. Alderman proposed accepting the minutes as a true and accurate record of the meeting; seconded by 
Cllr. King and all in favour except Cllr. Williams who abstained as she was not in attendance at the August 
meeting. 

 

5. To receive an update from District Councillor Gill Hill. 

Not in attendance. 

 

6. To receive an update from District Councillor Kieran Mullins. 

Cllr. Mullins gave the following update: 

- WODC scrutiny committees now up and running – albeit remotely. 

- WODC has introduced an electronic portal for District Councillors. Councillors can now register issues 
directly with the Council via the portal which is intended to speed up processes. 

- A Government white paper and consultation on changes to the Planning system has been released 
and the Development Control Committee at West Oxfordshire District Council (WODC) has met to 
discuss this. The Cabinet will shortly make a decision on how WODC will respond to the consultation. 

Cllr. Haley raised with Cllr. Mullins the on-going issues that the Council are experiencing with the Enforcement 
team at WODC; consequently there is a further backlog of planning breaches in the village that need to be 
dealt with. It is evident that the enforcement team do not have the resources to manage the work which is 
being generated. This is demonstrated by the lack of contact details on letters and emails and very slow 
responses to the cases being raised. Cllr. Mullins will feed back these issues to WODC. 

ACTION: Clerk to email Cllr. Mullins with details of the three enforcement cases which are 
outstanding. 

Cllr. Stowell joined the meeting at 7.41pm. 

 

7. To receive an update from County Councillor Liam Walker. 

Cllr. Walker gave the following update:
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- There are now 38 Super users for Fix My Street, who are able to report pot holes directly to 
contractors, using a criteria confirmed by OCC. Cllr. Walker asked for any volunteers to a be a Super 
user in the village to get in touch with him. 

 

- The 233 bus service is now running on a Sunday, with a route which cuts out Carterton. Unfortunately 
the bus can only carry 11 passengers at once due to the Covid-19 restrictions. 

- Cllr. Walker has met with Cllr. Alderman, Cllr. Stowell and a senior manager from OCC Highway team 
regarding parking in the lower village. Cllr. Stowell has been tasked with marking out suggested areas 
for white lines in the lower village to discourage parking. 

- Cllr. Walker is meeting shortly with other individuals and organisations in the area to look at the 
introduction of more 20 mph zones across the County. 

- The planning breach at Lavender Cottage is being looked into. Cllr. Walker has asked for an update 
from Officers at Oxfordshire County Council (OCC) to provide a progress up-date to the October 
Parish Council meeting. 

Cllr. Bicker asked why all of the issues raised by the Parish Council take so long to be resolved; Cllr. Walker 
confirmed that this is primarily a resource issue.  

Cllr. Stowell asked what has happened to the proposal the Council made regarding a 7.5 tonne limit on the 
bridge in the Old Village. Cllr. Walker is aware of Crawley’s plans to propose a 7.5 tonne limit on the bridge in 
their village and confirmed that lots of work is taking place to look at HGV limits. Cllr. Stowell will send Cllr. 
Walker another copy of the Council’s proposal so that he can check that this has been submitted as part of the 
consultation. 

Cllr. King asked whether the 20 mph zones are likely to include the area outside of the school and Ripley 
Avenue play park. Cllr. Walker suggested that it may be easier for the main part of the Village to be 20 mph 
rather than looking at particular streets. 

Cllr. Jones asked if Cllr. Walker can access passenger numbers for the 233 bus and suggested that those 
buses going through the Village are not often carrying passengers. Cllr. Walker confirmed that most of the 
funding for the 233 service comes directly from the Government (with the exception of the Sunday service 
which is funded by OCC. This Sunday service is initially funded for a year and will be stopped if the passenger 
numbers are not high enough). Cllr. Walker will provide some passenger figures to the Council. 

 

8. To review planning applications, decisions, appeals and enforcements* 

a) To receive progress update on planning enforcements. 

An update on the potential planning breach at Lavender Cottage was forwarded to the Council ahead of the 
meeting. West Oxfordshire District Council (WODC) has confirmed that they have opened a case to 
investigate this potential breach of planning approval conditions. 

The Clerk wrote to Phil Shaw at WODC regarding the structure which has been erected in the grounds of the 
Horse and Radish. Mr. Shaw has confirmed that the owners of the pub have been invited to apply for 
retrospective planning permission for the building. However as it is not illegal to carry out work without 
planning permission and WODC cannot prove any material harm has been caused by the structure, there is 
little more that they can do to pursue this. 

The Clerk has confirmed details of the other possible breaches at 116 Brize Norton Road and the caravan 
situated outside of Happy Days on Brize Norton Road with WODC.  

Councillors and residents of the village are very frustrated with the lack of progress on these planning 
breaches by both WODC and OCC. 

Cllr. Alderman proposed that he, Cllr. Stowell and Cllr. Haley request a meeting with Cllr. Ian Hudspeth as 
Leader of the Council and a senior officer from OCC to discuss the parking at Lavender Cottage; seconded by 
Cllr. Bicker, and six Councillors voted in favour of this, with one Councillors voting against. The Council 
RESOLVED to request a meeting with Cllr. Ian Hudspeth. 

ACTION: Clerk to contact Cllr. Hudspeth to request a meeting to discuss the situation with 
Lavender Cottage. 

Cllr. Stowell proposed that the Parish Council requests a meeting with WODC to discuss the issue of planning 
breach at Lavender Cottage; seconded by Cllr. Alderman and six Councillors voted in favour, with one voting 
against. The Council RESOLVED to request a meeting with WODC. Cllr. Mullins confirmed that he would join 
the meeting also. 

ACTION: Clerk to organise a meeting with WODC.
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b) To discuss the consultation on the Salt Cross Garden Village Draft Area Action Plan (AAP) 

The Clerk uploaded details of this consultation to the Councillor’s page of the website ahead of the meeting for 
the Council to review. 

Cllr. Stowell reported that the scope for consultation is very limited because the main details have already 
been agreed. It is now only possible to comment on the following elements: whether the plan is legally 
compliant; whether the plan is sound and whether the Council has observed the statutory duty to co-operate. 
The design, layout and numbers of homes has already been decided. 

On this basis, Cllr. Stowell proposed that the Council make no comment on the consultation; seconded by Cllr. 
King and all Councillors voted in favour. The Council RESOLVED unanimously not to comment on the 
consultation. 

c) To receive a report from Cllr. King on OCC consultation about changes to the s106 monies 
procedure to a new Community Infrastructure Levy (CIL) system  

Cllr. King sent the Council a summary of the differences between the two systems in an email before the 
meeting. 

Cllr. King confirmed that there is nothing in particular to bring to the attention of the Parish Council at this time 
because the development in the village comes under the s106 agreement. It does not appear that there is a 
formula for working out the s106 monies system but there are definitive figures for calculating the CIL. 

Cllr. Stowell confirmed that there will be a new Community Infrastructure Levy which will be applied across the 
country in the future. 

d) To receive a report from Cllr. Stowell on planned changes to the planning system:  

(i) Consultation on Changes to the current planning system  

Cllr. Stowell gave the following summary on the three items: 

There will be three specified areas identified across the country going forward: 

- Growth areas, where developers will not have to go through the outline planning stage in order to 
achieve planning permission. 

- Renewal areas, either where there is infilling, industrial areas or the outskirts of villages are 
developed. In these cases WODC will need to write a new Local Plan, with a presumption in favour of 
development. Small scale housing will be more easily approved. New Local Plans will have 42 months 
after the legislation is passed to be approved; with those areas where there is no Local Plan already 
having 30 months to write one.  

- Restricted/protected areas, such as places of conservation and AONBs, which currently are protected 
against development. This also applies to some greenbelt land. It will be much harder to get planning 
permission in these areas. 

The Government has set a target of 300,000 new homes per year to be built between now and the next 
election. These will be allocated to Local Authorities and be dependent on populations. Building plans will 
be weighted towards places where house prices are higher already. 

The Planning process will take no more than 15 months from end-to-end with a streamlined system which 
makes it much easier for developers to build.  

Cllr. Stowell confirmed that there is not much that the PC can contribute to the consultation at this stage 
with other organisations already commenting on sustainability and whether green issues are being 
addressed robustly enough. Cllr. Stowell confirmed that the best course of action is for the Parish Council 
to get involved when WODC need to re-write their Local Plan and are looking to confirm areas for 
development. 

Cllr. King asked how the Council would go about designating an area as an AONB. Cllr. Stowell suggested 
it would be worth asking WODC for more information about this. 

Cllr. Stowell proposed that the Council take no action at the moment; seconded by Cllr. Williams and all 
voted in favour. The Council RESOLVED not to submit a response to the consultation. 

Cllr. King proposed finding out more about how to become a designated AONB; seconded by Cllr. Bicker 
and agreed by all. The Council RESOLVED to find out more about how to become an AONB. 

ACTION: Clerk to find out more about how to achieve AONB status. 

(ii) Consultation on Transparency and competition: a call for evidence on data on land 
control   

(iii)  White Paper on Planning for the future 

Cllr. Walker asked whether the land behind Mr Smith’s previous home is up for planning permission. The Clerk 
confirmed that the Council has not received any information or a planning application. 
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9. To receive monthly dog fouling report. 

Mrs Holloway confirms that the situation has been better this month with only five deposits being identified 
around the village. 

 

10. To receive monthly Allotments report. 

A tenant has sent the Clerk photographs of plot 5b which does not appear to be getting regularly tended. Cllr. 
Bicker confirmed that she will check this and confirm the situation with the Clerk. 

The areas between allotments are not all being tended. 

ACTION: Clerk to write to allotment tenants to confirm that they need to tend the areas 
between the plots. 

 

11. Clerk to report on progress in meeting the Website Accessibility Guidelines. 

The Clerk confirmed that she has added all of the financial documents to the website, as advised by Jane 
Olds, and has restructured the navigation and pages to meet Accessibility guidelines. The Clerk has also 
drafted a Website Accessibility Statement for the Council to approve at the October Parish Council meeting. 

 

12. To consider and approve Village News submission October – November 2020. 

The Clerk added this to the website for Councillors to review before the meeting. Councillors agreed the draft 
that was provided. 

 

13. To discuss plans for the 2020 Remembrance Service. 

In line with current Government guidelines it seems unlikely that the Service will not be able to go ahead this 
year in person. The Clerk asked if the Council would consider doing something virtually instead if the usual 
arrangements are not possible. 

Councillors suggested that a laying of the wreaths and a minute silence followed by the Last Post would be an 
appropriate way to mark the occasion.  

ACTION: Clerk to contact the usual contributors to the service to arrange suitable plans and 
report these plans to the October meeting. 

ACTION: Clerk to advertise plans on the village noticeboards and on the Council website 
when these are confirmed. 

 

14. To discuss storage of Council files. 

When carrying out the internal audit Liz Cooper confirmed that the Clerk should not store files at home except 
those that are immediately necessary to carry out the role. The rest of the files and folders should be stored in 
a waterproof and fireproof container in a separate building. The Council needs to decide where to store the 
folders going forward. Councillors suggested that the Clerk find out how much it would cost to store the files in 
a storage facility and obtain quotations for scanning and securely disposing of files. The Clerk advised the 
Council that Oxfordshire History Centre might take some of the information for their collection. 

ACTION: Clerk to seek quotations and confirm these prices, as well as finding out how the 
Council would go about sending documents to the Oxfordshire History Centre. 

 

15. Matters and actions arising from the previous meeting which are not covered by other 
agenda items: 

a) To review Action Log. 

The Clerk provided this to the Council to review before the meeting. Councillors did not have any questions 
about the actions which had taken place. 

b) Village maintenance: 

(i) To receive and review Ripley Avenue Play Park inspection report. 

Cllr. King confirmed that everything at the park is in good order and submitted a written report. 
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(ii) To discuss the possibility of opening Ripley Avenue Play Park. 

The guidance on opening play parks has not changed since the last meeting. The Council discussed whether 
it would be possible to open the play park and RESOLVED that it was not able to meet the safety standards 
required at this time. 

ACTION: Clerk to contact the insurer again to confirm whether the Council’s policy provides 
cover for the Council should it agree to open the play park. 

(iii) To approve a risk assessment and management plan for Ripley Avenue Play Park. 

The Clerk has completed the risk assessment and sent this to Cllr. King and Mr King for review before the 
meeting. Cllr. King proposed that the Council adopt the final draft of the risk assessment and management 
plan; seconded by Cllr. Jones and agreed by all. The Council AGREED to adopt the risk assessment. 

(iv) To consider quotations for the digging of a ditch at the entrance to Ripley Avenue 
Amenity Area to prevent encampments. 

The Clerk has received two quotations for this work: 

Ubico: £936.48 + VAT 

 Dig ditch, approx. 40 meters x 2 meters wide using 360 excavator  

 Supply 8 tonnes of top soil and spread over embankment 

 Over seed 
 
McCrackens: £690 + VAT 
To excavate a security ditch at Ripley Avenue as per plan provided. Ditch to be excavated to a depth of 
450mm deep. 
 
Councillors discussed the quotations provided and the possibility of travellers setting up an encampment on 
Ripley Avenue Amenity Area. There were reasons presented for both sides of the argument.  
Cllr. Jones proposed consulting with Peter Gammond, the Traveller Officer at OCC, to ask him if it would be 
sensible to protect the area, seconded by Cllr Williams and all voted in favour. The Council RESOLVED to ask 
Peter Gammond for his advice; the Council will then reconsider whether this work to protect the area needs to 
take place. 

ACTION: Clerk to contact Peter Gammond to seek his advice. 

(v) To receive and discuss quotations for new signs in Ripley Avenue Amenity Area. 

The Clerk only received one confirmed quotation before publishing the agenda: 

The Sign Shed: £214.90 + VAT (plus delivery of £29.95 + VAT) 

This quotation includes signs for the play park and Amenity Area, with whatever wording the Council agrees 
on, but does not include installation. 

The Clerk confirmed that she has since received an alternative quotation from Online Playgrounds, for 
£155.00 + VAT for both signs. 

Cllr. Jones proposed purchasing new signs from Online Playgrounds, seconded by Cllr. King and agreed by 
all. The Council RESOLVED to purchase the signs from Online Playgrounds. Mr King has kindly agreed to 
install the signs. The Council asked for the Clerk to ensure that the writing is displayed in a way which makes 
it easy to update details for the Clerk in the future. 

ACTION: Clerk to order the signs and liaise with Mr King regarding installation. 

(vi) To receive an update on parking in the Old Village. 

Cllr. Stowell and Cllr. Alderman met with Cllr. Walker and a representative from the Highways team at OCC 
regarding the on-going issue with parking in the lower Village. Oxfordshire County Council has agreed to 
investigate the possibility of installing white lines to deter visitors from parking in problematic locations and 
also agreed, in principle, to the installation of a parking area along the Old A40, where visitors could leave 
their cars and walk into the Old Village. Cllr. Stowell circulated draft plans for the location of the white lines to 
the Council before the meeting. Cllr. Stowell proposed that the Council agrees in principle to the white lines as 
he has designed in his plans; seconded by Cllr. King and all voted in favour. 

Cllr. Stowell and Cllr. Alderman asked the Council for permission to canvass the opinion of residents of the 
Old Village about the two schemes. The Council AGREED for Cllr. Stowell and Cllr. Alderman to speak with 
residents on behalf of the Council and report back to the October Parish Council meeting. 

(vii) To receive and review the bi-annual tree inspection. 

The Clerk has chased this three times with Boward who confirm that the inspection has taken place already 
and the report is pending.  

ACTION: Clerk to keep chasing this.
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16. Finance: To Receive and Review September Finance Report. 

a) To consider and approve payments due:  

Invoice 
number/ 
Reference 

Cheque 
number 

Payee Details Amount 

09/12 101341 Alexandra Molton Wages and office allowance  
Mileage for meeting with internal auditor (39.6 miles 
@ 45 pence per mile) 
 
Total: 

£708.97 
£17.82 
 
 
£726.79 

00319 101342 Multi-Hands Bus shelter window cleaning and bus shelter roof 
clean 

£90.00 

MLPC/20 101343 Elizabeth Cooper Internal Audit 2019-20 £266.65 

1478 101345 Cann Tech General computer help with using WeTransfer to 
send files 

£15.00 

38UF056-0003 
 

101346 GeoXphere  
Ltd 

Annual subscription 2020-21 £36.00 

Cllr. Haley confirmed that he has all of the corresponding invoices and proposed signing the cheques as set out in the 
agenda, seconded by Cllr. Jones and all voted in favour. The Council RESOLVED to approve the payments as set out 
in the agenda. 

b) To report payments made with the Council debit card 

Payee Details Amount 

Post Office 100 x 1
st

 class stamps and 100 x 2
nd

 class stamps £141.00 

Zoom Monthly subscription £14.39 

Cllr. Haley confirmed that he has a copy of the corresponding receipts. The RFO and signatories will sign and date 
each invoice and card payment front sheet, as per recommendations from the internal auditor. 

c) To review and confirm payments received.  

None. 

d) To receive an internal control report. 

Cllr. King confirmed that she is working on the internal control report and a full report will be brought to the October 
meeting. To receive Internal Audit report and discuss recommendations. 

The final internal audit report was circulated to the Council ahead of the Extra Parish Council meeting held on 16
th
 

September. The Council discussed the Internal Audit report in full at the Council meeting on 16
th
 September and the 

minutes of that meeting confirm the Council’s response. 

e) To receive and approve a debit card policy. 

The RFO has drafted a policy for use of the debit card and circulated to the Council to review before the meeting. Cllr. 
Alderman proposed adopting the debit card policy as set out; seconded by Cllr. Stowell and agreed by all. The Council 
RESOLVED to adopt the debit card policy. 

ACTION: RFO to add the policy into the Council’s Financial Regulations. 

 

f) Bank reconciliation for August 

Cllr. Haley confirmed that the bank reconciliation for August matches the totals on the monthly bank statement and he 
will sign both to confirm this. 

 

g) To receive and approve an amendment to the Clerk’s contract to include a monthly office allowance of 
£100. 

One of the items discussed with the Internal Auditor was the office allowance of £100.00 which the Clerk receives 
each month. According to HMRC the Council have the power to award the Clerk up to £26.00 tax free each month as 
payment for working at home expenses (heating, lighting, electricity etc). The Clerk confirmed to the auditor that when 
she started the role she was told that the allowance from the Council was £100.00 each month; however this is not 
stated in the contract signed by the Clerk at the beginning of her employment. The Clerk therefore ask the Council to 
agree an updated contract of employment which includes the relevant paragraph taken from the contract of the 
previous Clerk, which states that the Council have agreed to this monthly payment amount. 

Cllr. Haley, Cllr. King and Cllr. Jones will discuss the details of an updated contract with the Clerk at her upcoming 
appraisal meeting.
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ACTION: Clerk to ensure that this is brought to the October meeting for final approval. 

Cllr. King highlighted that the first quarter budget report on the website contains the spending figures including 
VAT and therefore shows an inflated spend. 

ACTION: Clerk to update this report and replace on the website. 

ACTION: Clerk to email monthly finance report to Councillors for October. 

 

17. To discuss correspondence received. 

The Clerk reported the following correspondence: 

- Email from Mick Ford regarding a fallen fence on the footpath through School Hill. The Clerk wrote 
to the house concerned to ask them to move the bushes and repair the fence. 

- Email from the Spar Shop to ask if it might be possible to add parking restrictions to the laybys 
outside of the shop; Cllr. Walker has since confirmed that it is not possible. 

- Several complaints from tenants about the water at the allotments being turned off but this has 
now been turned back on. 

ACTION: Clerk to let allotment tenants know that the water supply will be turned off at the end 
of October and turned back on 1

st
 March 2021. 

 

18. ‘Around the Village’ – matters not covered by other agenda items that need addressing 
or noting. 

Cllr. King asked if some updating could be done to the Council website: 

ACTION: Clerk to update website to remove the indication of the Brize Norton Road 
development committee members as this is not currently relevant. 

ACTION: Clerk to add details onto all Council policies to confirm when they were last updated 
and their review cycle. 

Cllr. King has been asked by residents if the plants which remain in the area which was previously cleared can 
be sprayed and killed off. The Council agreed that residents can spray these themselves. 

Cllr. Stowell proposed grouping together the work to erect a handrail on the School Hill footpath, replacement 
of the broken wooden post at the war memorial and provision of steel tubes for the new signs at Ripley 
Avenue and get quotes for these jobs in one lot; seconded by Cllr. Alderman and all voted in favour.  

Cllr. Stowell confirmed that one post at the war memorial definitely needs to be replaced as it is broken at 
ground level. 

ACTION: Clerk to obtain quotations for these. 

Cllr. Bicker asked for the cleaning of the roof of the bus shelters on Brize Norton Road to be added to an 
annual maintenance schedule. 

ACTION: Clerk to add this to the Precept meeting agenda. 

Cllr. Haley proposed that the Council continues to use Zoom for meetings for the rest of this calendar year and 
all agreed. Cllr. Jones also proposed moving the start time of the meetings back to 7pm whilst the Council 
continue to meet remotely. Councillors agreed to this change and the Clerk confirmed that she is able to do 
this. 

ACTION: Clerk to add meeting information into the Council submission into the next Village 
News. 

 

 
Signed:  

 Cllr. David Haley, Chairman 

 
*Listed planning applications are those received by the Clerk in advance of drafting the meeting agenda. The Council will review all 
applications received up to the date of the meeting.  


