
  

   MINSTER LOVELL PARISH COUNCIL 
www.minsterlovell-pc.gov.uk 

 

 Parish Clerk: Sharon Palmer 
 2 Charterville Close, Minster Lovell, 

Witney, Oxon. OX29  0SL 
Email info@minsterlovell-pc.gov.uk   
Tel: 07712 705865 

 

MINUTES OF THE PARISH COUNCIL MEETING HELD ON 
MONDAY 20TH SEPTEMBER 2021 AT 7.00PM  
AT ST KENELM’S HALL, MINSTER LOVELL 

 

Present: Cllr. David Haley (Chair), Cllr. Jonathan Stowell, Cllr. Jean King, Cllr. Ann Williams, 
Cllr. Bryan Layt, Cllr. Sue Bicker, Alexandra Molton (Clerk), Cllr Dingwall. 

Apologies: Cllr. Walker, Cllr. Hill 

Parishioners present: 6 

The meeting started at 7.00pm. 

1. Welcome / Members present and apologies for absence. 

Cllr. Haley welcomed members of the public, Councillors and the new Clerk Sharon Palmer to the 
September Parish Council meeting. Cllr. Haley informed the meeting that this is the last Council 
meeting of the current Clerk, and Sharon Palmer is the new Clerk with effect from today. 

 

2. Declarations of interest in agenda items. 

Cllr. Bicker declared an interest in item 9a. 

Cllr. Haley declared an interest in 9d and confirmed that he will withdraw from the meeting after 
item 9c while the Listed Building Consent application is discussed. 

 

3. Parishioner’s Public Participation (for questions and comments on agenda items). 

A resident raised the issue of parking on the grass verge opposite the Horse and Radish and 
referenced a previous e-mail to the Clerk. The resident has taken photos and sent them to the 
Clerk. The Clerk confirmed that she has sent these on to Cllr. Walker and asked him to advise 
what could be done. Cllr. Haley confirmed that Cllr. Walker agreed at the last meeting to raise this 
with Oxfordshire County Council (OCC) on behalf of the Council. 

Cllr. Williams suggested that this dangerous parking needs to be reported to the Police. Cllr. Layt 
suggested that the key is to report the cars which are parked in such a way as to block the view of 
those pulling out of Upper Crescent into Burford Road. 

A resident also raised the issue of parking on the corner of Upper Crescent/Brize Norton Road 
which means that drivers entering the road from Brize Norton Road have no option but to drive on 
the wrong side of the road. Mrs Jeffrey also informed the Council that when the slip road onto the 
Burford Road was re-surfaced the road markings were not repainted on the road which causes 
confusion to motorists. 

ACTION: Clerk to organise a site meeting by the grass verge opposite the Horse and 
Radish pub with a representative from Witney Police team and Councillors on a 
Sunday lunchtime to investigate the issues. 

Clerk to raise the dangerous parking and road marking issues with Cllr. Liam Walker, 
OCC and the Police.   

Another resident raised the issue of cars travelling at high speeds along the Burford Road and the 
white gates on the entrance to the village which block the visibility for traffic turning out of Upper 
Crescent. Cllr. Stowell confirmed that the new signs for 40mph and the white gates will be moved 
to the new outskirt of the village as part of the building of the new development. 

mailto:info@minsterlovell-pc.gov.uk


Cllr. Williams proposed that the Council explore the process for applying for a new speed limit of 
30mph for Burford Road; seconded by Cllr. King and agreed unanimously. The Council 
RESOLVED to investigate the process for this with Oxfordshire County Council (OCC). 

 ACTION: The Clerk to find out from OCC whether it might be possible to set up 
 some equipment to track the speeds and number of cars travelling along the Burford 

Road. 

The member of the public offered to organise a petition to indicate the strength of feeling about 
this issues within the community. 

 

4. To receive the Minutes of the Parish Council Meeting dated 16th August 2021. 

Cllr. Bicker proposed accepting the minutes as a true and accurate record of the meeting; 
seconded by Cllr. Stowell and agreed unanimously. The Council RESOLVED to accept the 
minutes. 

 

5. To receive the Minutes of the Extra Parish Council Meeting dated 1
st

 September 2021. 

These were not circulated and uploaded to the website in time to be ratified at this meeting. 

ACTION: Clerk to bring these to the October meeting to be ratified. 

 

6. To receive an update from District Councillor Gill Hill. 

Cllr. was not present at the meeting. 

 

7. To receive an update from District Councillor Colin Dingwall. 

Cllr. Dingwall gave the following update: 

- Covid cases are increasing in West Oxfordshire again which is a reminder to continue to use 
preventative measures. 

– Community Infrastrucure Levy (CiL) implementation has been delayed because the District 
Council are waiting for the Government’s white paper on planning to be published. 

Cllr. Stowell asked for confirmation that CiL will be implemented alongside the S106 monies 
scheme. Cllr. Dingwall confirmed that this is the case because they are designed to offer funding 
in different ways. 

Cllr. Dingwall informed the meeting that CiL can sometimes be received from housing 
developments outside of the Parish. Cllr. Dingwall suggested that the Parish Council should 
provide West Oxfordshire District Council (WODC) with a permanent list of proposed spending for 
CiL money because the District Council may look at other projects if there is extra resources 
available. Cllr. King asked if this means that another Parish could apply for the S106 monies 
which the Council has been allocated as a result of the building of Dovecote Park. Cllr. Dingwall 
confirmed that this is only usually done if there are spare funds which cannot be allocated.  As the 
Parish Council has already confirmed the allocation of the S106 it is due to receive this will not be 
available to other Councils. 

Cllr. Williams raised the issue of broken glass bottles being left behind by the recycling lorries 
which residents are then having to clear up. Other residents confirmed that this has been 
happening in Drylands Road, Charterville Close and Ripley Avenue. 

A resident asked if the glass should be separated from the rest of the recycling and Cllr. Dingwall 
confirmed that this is the case. 

Cllr. Dingwall will report this back to the refuse teams at WODC. 

 

8. To receive an update from County Councillor Liam Walker. 

Cllr. Walker has sent his apologies to the meeting because he had nothing to report.  

 



ACTION: Clerk to contact Cllr. Hill and Cllr. Walker to ask for them to regularly attend 
meetings to provide updates to the Council and members of the public. 

9. To review planning applications, decisions, appeals and enforcements* 

a) To receive and review planning application: 21/02928/HHD: 99 Wenrisc Drive Minster Lovell 
Witney Oxfordshire OX29 0RQ; Single storey rear and side extension to form annex. 

The Council recognised that this was a significant development but recognised that the site could ac-
commodate the proposed changes. 

ACTION: Clerk to submit a comment from the Council on the significant size and scale 
and views of neighbouring properties. 

b) To receive and review planning application: 21/02985/HHD: 10 Upper Crescent Minster Lovell 
Witney Oxfordshire OX29 0RT; Front and rear Extensions, loft conversion and associated works 
to existing dwelling. 

Cllr. Haley declared an interest of the owner of a property in Wychwood Close. 

The Council agreed that plans for vehicular access are unclear and asked for confirmation of whether 
there be a new access point made and if so what the plans are for this. The Council recognised that 
there could also be a safety issue for pavements users where access crosses the pavement. 

ACTION: Clerk to submit a comment from the Council on the significant size and scale 
and views of neighbouring properties. Also to get confirmation of whether the appli-
cants are planning to raise the roof and whether the plans include a large double win-
dow on the front of the property. If it does a comment needs to be made on the archi-
tectural design of the road and comparisons with other properties. 

c) To receive and review planning application: 21/03004/OUT: Bennetts Yard Brize Norton Road 
Minster Lovell; Outline Planning Application (with some matters reserved) Erection of 5 dwell-
ings with off-street parking and associated amenity. 

Cllr. Haley gave some background to the application, as set out in the Design and Access 
Statement, and informed the Council that there have been some small residential units on the 
site for some time, converted from a previous office building. These new plans seek to 
remove existing office buildings and replace them with five houses. 

The Council considered the plans and agreed that these plans are not vastly different from 
those that had previously been submitted. 

ACTION: Clerk to investigate whether this area has previously been flooded and if so 
add some comment on this to the Council's submission. 

Cllr. Stowell proposed strongly objecting to this application (using the letter which was sent 
last time as a basis); seconded by Cllr. King and all voted unanimously. The Council 
RESOLVED to strongly object to the application. 

The Council asked Cllr. Haley to review the original objection letter and add in further details 
as required. 

Cllr. Haley left the meeting at this point. 

d) To receive and review planning application: 21/02847/LBC: The Old Post House Old Minster 
Lovell Minster Lovell Witney Oxfordshire OX29 0RN; Replacement on a like for like basis of first 
floor window due to extensive rot in the wooden window frame. 

Cllr. Stowell invited the Council to comment on the application. The Council recognised that 
this is a listed building and agreed that the windows chosen to replace those which are rotting 
match the property. 

The Council agreed not to comment or object to the application. 

e) To receive and review planning application: 21/02803/LBC: 87 Brize Norton Road Minster Lovell 
Witney Oxfordshire OX29 0SG; Replace four wooden windows to the front (west) elevation to 
match the style of the existing windows. 

Cllr. Stowell invited the Council to comment on the application. The Council recognised that 
this is a listed building and agreed that the windows chosen to replace the existing match the 
property. 

The Council agreed not to comment or object to the application. 

f) To receive a progress update on planning enforcements. 



The Clerk has emailed James Nelson again for an update but he has been on holiday and not 
yet responded. 

Cllr. Williams asked the Council whether it would comment on the plans to replace windows at 
5 Upper Crescent, which is also a listed property. This application had not been presented to 
the meeting.  

ACTION: Clerk to find out about the planning application for 5 Upper Crescent for 
replacement of windows and doors; planning application 21/02983/LBC. 

Cllr. Dingwall agreed to look into an application for a garden room which has been granted at 
1 Holloway Lane because it erodes the 33m gap between the new and existing properties on 
Whitehall Close which the Council negotiated with Bovis and WODC. 

Cllr. Stowell asked about white tents which have appear behind a property on Brize Norton 
Road. The Council agreed that this is hard to address as these appear and are removed 
periodically. The Council agreed to monitor this going forward. 

10. Ripley Avenue Amenity Area: 

11. To receive and approve a final specification for a path through Ripley Avenue Amenity 
Area. 

The Clerk confirmed that a Deed of Easement needs to be put in place before the path can be 
laid. 

Cllr. Stowell proposed that the Council accept the quotation from Welch and Stammers of 
between £625 and £975 for the deed to be created; seconded by Cllr. King and agreed 
unanimously. The Council RESOLVED to approve the creation of the Deed of Easement. 

The Clerk had forwarded to the Council the proposed costing and specification for the path 
and lighting which had been received by Bovis. 

The Council agreed to hold an extra meeting to fully discuss the specification and costings 
which have been received from Bovis for the path and the lighting. 

  ACTION: Clerk to organise an Extra Parish Council meeting. 

12. To receive monthly Ripley Avenue Play Park inspection report. 

Cllr. King confirmed that the bunting around the park needs to be put back in situ. The rest of 
the park is in good condition and there are no health and safety matters to report.  

Cllr. King will submit the monthly inspection report to the clerk.  

13. To consider timeline and consultation for the renewal of play equipment. 

The Council agreed that the item is deferred and the Council agreed to look at this again in 
the New Year. 

14. To receive monthly dog fouling report. 

Mrs Holloway reported 5 deposits this month around the village; the darker mornings and 
evenings are having an effect on this. 

15. To receive monthly Allotments report. 

Cllr. Williams and Cllr. Bicker reported that plot 12 does not appear to be getting worked. 

ACTION: Clerk to contact the tenant to ask them to remedy the situation or confirm if 
they no longer wish to remain tenants. 

Cllr. Williams and Cllr. Layt will take on the responsibility of producing the monthly allotments 
report; thank you to Cllr. Bicker for her work on this up until now. 

16. To receive an update from the Village Hall Working Group. 

Cllr. King confimed that a meeting is due to be held with the Parochial Church Council 
(PCC) on Wednesday 22

nd
 September to discuss this with Sharon as clerk. 

17. Matters and actions arising from the previous meeting which are not covered by other 
agenda items: 

a) To review Action Log. 

Cllr. King informed the Council that 1 Drylands Road has still not put in a dropped kerb. The 
Clerk confirmed that she has reported this to OCC who have advised that they would contact 
the resident to advise that this needed to be implemented. 



Cllr. King confirmed that the dumped trailer by the Spar Shop is still in place. 

ACTION: Clerk to chase this up with OCC and check if the Council can remove 
this. 

Cllr. Bicker reported that following the recent repairs to the bus shelter on Brize Norton Road, 
wood has been left by the shelter; Cllr. Bicker will check if this is still there and confirm with the Clerk. 

b) Village maintenance: 

c) To receive an update on the broken bus shelters on Brize Norton Road 

The Clerk confirmed that both the damaged bus shelter and the smashed bus shelter windows have 
now been repaired. The invoice for the damaged bus shelter has been sent to the insurers for 
settlement. 

d) To consider and discuss Village News proposal. 

Cllr. King proposed that the Council request one page in each quarterly edition – centre right – at 
£180 per magazine; seconded by Cllr. Stowell and agreed unanimously. The Council RESOLVED to 
submit to the new Village News. 

ACTION: Clerk to draft a submission to the Village News and forward to Cllr. Haley to 
edit and approve ready for submission tomorrow. 

e) To review consultation on Oxford-Cambridge Arc. 

The Council had no comment to make on the application. 

f) To discuss correspondence received. 

The Clerk confirmed that the items which she had received correspondence about have already 
discussed at the meeting; parking opposite the Horse and Radish and speed of cars travelling on 
the Burford Road. 

18. Around the Village’ – matters not covered by other agenda items that need addressing 
or noting. 

a) Cllr. Bicker reported trees in the river by The Old Swan. 

 ACTION: Clerk to write to the pub to ask them to remove the trees. 

b) Cllr. Bicker reported that lorry drivers are dumping rubbish along from the old A40 where the 
path is wider and the padlock on the gate at the bottom of the old A40 has been removed. 

 ACTION: Clerk to report the gate to OCC urgently as this needs to be secured. 

Cllr. Bicker also reported that vegetation is growing over bins on the old A40. Cllr. Dingwall confirmed 
that all bins are currently being looked at by the District Council and replaced where necessary. The 
Council agreed that the opposite side of the road would be a better location for this bin and Cllr. 
Dingwall will report this back to WODC. 

Cllr. Dingwall asked the Council if it might be useful for the size of this old slip road to be reduced. Cllr. 
Stowell explained that this area is due to be white lined by OCC shortly and set up as a parking zone 
for the lower village. 

c) Cllr. Williams reminded the Council that it agreed at the last meeting to organise a celebration 
for Mrs Balmer who had been awarded the High Sheriff's Award but was unable to attend the 
ceremony due to covid-19. 

Cllr. Bicker offered to lead a working group to organise this event and Cllr. King and Sharon 
offered to help to plan this too. A proposal for a suitable event will be brought to the next 
meeting. 

d) Cllr. Williams informed the Council that a group of villagers have taken over the work that Age 
UK used to do in the village and asked how this group would go about applying for a grant 
from the Parish Council. The Clerk confirmed that there is an application form for grants, 
which she emailed to Cllr. Williams. 

e) Cllr. King reminded the Council that a Precept/budget setting meeting will need to take place 
shortly. 

ACTION: Clerk to set up a budget setting meeting. 

f) The Clerk informed the Council that the handover between herself and Sharon has already 
taken place and Sharon is aware of the Remembrance Service and the individuals to contact 



to organise this. 

19. Finance: To Receive and Review September Finance Report. 

a) To consider and approve payments due: 

Invoice number/ 
Reference 
 

Cheque number/ 
Spending Power 

Payee Details Amount 

IF 307830 101428 
(Parish 

properties: 
maintenance of) 

I.F. Glass Replacement of smashed bus 
shelter window 

£352.80 

00435 101429 
(Parish 

properties: 
maintenance of) 

Multi Hands September bus shelter window 
cleaning 

£50.00 

PC07 101430 
(Grass cutting) 

Richard Hubber St Kenelm’s Churchyard grass 
cutting 

£235.00 

09/21 101431 
(Salaries and 
Allowance) 

Alexandra 
Molton 

September salary and office 
allowance 
 

£692.16 
 

38UF056-0004 101432 
(Conclusive to 
discharge of 

Councils 
functions) 

GeoXphere Ltd Parish Online Annual subscription 
2021-22 

£42.00 

W-1807 101433 
(Training) 

OALC Training course: Roles and 
Responsibilities: working on your 
Council 

£120.00 

W-1808 101434 
(Training) 

OALC Training course: Budgeting (for two 
delegates) 

£120.00 

01/09/2021 101435 
(Parish 

properties: 
maintenance of)  

 John King Items for maintenance/repairs to 
Ripley Avenue play park 

£30.09 

60045390 101436 
(Grass cutting)  

Ubico Ltd July grass cutting and litter picking £606.90 

054 101437 
(Parish 

properties: 
maintenance of) 

Martyn Cross Wooden bench treated and fitted to 
the bus shelter 

£470.00 

Cllr. Williams proposed signing the cheques as set out in the agenda; seconded by Cllr. King and 
agreed unanimously. Cllr. King noted that her husband is one of the recipients listed. The Council 
RESOLVED to sign the cheques as set out. 

Cllr. Haley asked for the Council to approve a cheque for £50 for Alexandra Molton as a leaving gift. 
This was proposed by Cllr. Williams; seconded by Cllr. Stowell and agreed unanimously. The Council 
RESOLVED to allow a cheque for £50 to be written at the meeting as a leaving gift for Alexandra. 

b) To report payments made with the Council debit card 

Payee Details/Spending power Amount 
Indeed Advertisement of Clerk vacancy £99.76 
GiffGaff Credit for Clerk mobile phone 

(Office equipment: purchase and maintenance of) 
£6.00 

Hpi Instant Ink Printer ink 
(Office equipment: purchase and maintenance of) 

£9.99 

ACTION: To be deferred to the next meeting to be verified as the paperwork was not 
available to the meeting. 

c) To review and confirm payments received. 

None. 



d) To receive bank reconciliation for August 2021. 

Cllr. Haley confirmed that the bank reconciliations provided from the electronic cashbook reconcile 
with the bank statements provided. 

The meeting closed at 9.00pm. 

 

 

 
Signed:  
 Cllr. David Haley, Chairman 

 


